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Managing Workflows

This section walks you through workflow management in Business Glossary Manager,
Metadata Manager, and Mapping Manager.

Workflows are managed via Workflow Manager. It involves creating custom workflows and
monitoring their execution.

Using Workflow Manager

To access the Workflow Manager, go to Application Menu > Miscellaneous > Workflow
Manager Manager. The Workflow Manager dashboard appears:
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Using Workflow Manager involves:

® Adding folders

" Adding workflows to folders

® Editing folders

" Deleting folders

® Deleting workflows

® Configuring generic workflows

" Managing mapping manager workflows

" Managing metadata manager workflows

® Managing business glossary manager workflows

Adding Folders

The workflows are categorized under folders. The application has a default folder with few
default workflows.

To create folders, follow these steps:
1. Go to Application Menu > Miscellaneous > Workflow Manager.
2. Click Add Folder.

The Add Folder page appears.



[ Add Folder
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Save Cancel

Description
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3. Enter Name and Description.
For example:
® Name - Mapping_Manager_WF
® Description - This folder contains Mapping Manager workflows.
4. Click Save.
The new folder is created.

Once a folder is created, you can add workflows to it.

Adding Workflows to Folders

You can add workflows to a folder created by you.

The workflow can be for any of the following modules:

® Business Glossary Manager
" Metadata Manager

" Mapping Manager

To add workflows to the folder, follow these steps:

1. Go to Application Menu > Miscellaneous > Workflow Manager.

2. Select a folder.
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Al
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DefaultFolder
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Click Add Workflow.

The following page appears.
Folder * m

Mapping_Manager_WF v
Module *

Select v
Name *
Description
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Enter appropriate values in the fields. Fields marked with a red asterisk are man-
datory. Refer to the following table for field descriptions.
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Field -
Description
Name

Specifies the module of the workflow.
For example, Mapping Manager.

Module

Name You can create workflow for three modules, Business Glossary Manager,
Metadata Manager, and Mapping Manager. The module specified here
allows you to assign the workflow to an object in that module only.
Specifies the object for which the workflow is being created.

Object For example, Mapping.
The object list depends on the module selected.

Trigger Specifies the trigger type for the workflow.

Type For example, On Create.
Specifies the name of the workflow.

Name
For example, Map_Wkflw.
Specifies the description about the workflow.

Description|For example: The workflow module is Mapping Manager and it is for the
mapping object.

5. Click Save.

The workflow is added to the folder.

Once a workflow is added to a folder, you can configure the workflow.

Editing Folders

You can update a folder's name and its description by editing it.

To edit folders, follow these steps:
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Go to Application Menu > Miscellaneous > Workflow Manager.

DATA INTELLIGENCE SUITE

SelectFclder Al

. Al
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DefaultFoder
Mapping_Manager_WF
Metcdata_Manager_WF
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Plizer Governance
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Workflow Manager

Ml Add Folder Add Worldflow

1g_Manager_Defaul...

Metadata_Manager_Defau.

MDM Workflow

MDM Mapping

BGM Wkfiw

BG_Workflow

Mapping_Wkilw

Metadata_Manager_Defau...

Associations

Metadata Scan

Table_Workflow

Column_WF

Business_Term_WF

Switch To Detailed View
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Select the desired folder.

The following page appears.

DATA INTELLIGENCE SUITE

SelectFelder  Business_G assary_WF

Business_Term_WF

Workflow Manager

Ml Add Folder Edit Folder Delete Folder Folder History Add Workflow

on
Swilch To Detaied View

a

3. Click Edit Folder.

The following page appears.
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Save Gancel

Name *
Business_Glossary_WF

Description
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]
[
I
I
I
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Managing workflows for business glossary manager.

Created By

Administrator

Created Date

11/20/2019 11:58:25

Last Modified By

Administrator

Last Modified Date

11/20/201% 11:58:25

4. Edit the required fields.
5. Click Save.
The Folder is updated.

Editing Workflows

After adding a workflow to a folder, you can move it to another folder and change its name.
But you cannot edit its Module, Object and Trigger Type fields.

To update workflow's folder and its name, follow these steps:
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1. Goto Application Menu > Miscellaneous > Workflow Manager.

a
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2. Select the folder containing the desired workflow.

The following page appears displaying the workflow.
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Folder History Add Workflow
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3. Hover over the workflow.
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DATA INTELLIGENCE SUITE Workflow Manager

Select Folder  Business_Glossary_WF MR Add Folder || EditFoider | Delete Folder | Folder History | Add Workflow

Business_Term_WF

‘ Business_Glossary WF — Business_Term_WF ‘
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/ — o
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Switch To Detailed View

4. Click #.

The Edit Workflow page appears.

[ Edit Workflow
Folder *
Business_Glossary_WF
Module
Business Glossary Manager
Object
Business Term
Trigger Type

On Create

Name *

Business_Term_WE

Description
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Workflow for the business term to achieve data governance.

5. Click the Folder field box.

The list of folders appears.




yNote:The list includes all the folders created by you in the Workflow Manager.

[ Edit Worldiow

Folder *
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¢ Pfizer

Pfizer Governance
BUSIRess Term

Trigger Type
On Create

Name =
Businsss_Term_WF

Description

T A H B 7 U == == = =

Workflow for the business term to achieve data governance.
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6. Select the desired folder.

7. Edit the name of the workflow, if required.

8. Click Save.

The workflow is updated.

Deleting Folders

You can delete a folder if it is not required.

To delete folders, follow these steps:
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Go to Application Menu > Miscellaneous > Workflow Manager.
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Business_G,

DATA INTELLIGENCE SUITE

SelectFclder Al

Al

RCBS
3usinass_Glessary_WF
DefaultFoder
Mapping_Manager_WF
Metcdata_Manager_WF
Plizer

Plizer Governance

J'U

Workflow Manager

Ml Add Folder Add Worldflow

1g_Manager_Defaul...

Metadata_Manager_Defau.

MDM Workflow

MDM Mapping

BGM Wkfiw

BG_Workflow

Mapping_Wkilw

Metadata_Manager_Defau...

Associations

Metadata Scan

Table_Workflow

Column_WF

Business_Term_WF

Switch To Detailed View

a

Select the folder to be deleted.

The following page appears.

DATA INTELLIGENCE SUITE

SelectFelder  Business_G assary_WF

Business_Term_WF

Workflow Manager

Ml Add Folder Edit Folder Delete Folder Folder History Add Workflow

on
Swilch To Detaied View

a

3. Click Delete Folder.

A warning message appears.
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4. Click Yes.
The folder is deleted.

Note: If workflows in the folder are being used by objects, then the folder cannot be
deleted.

Deleting Workflows

You can delete only those workflows which are not assigned to any object.
To delete workflows, follow these steps:

1. Go to Application Menu > Miscellaneous > Workflow Manager.

LLL)
S8 DATA INTELUGENCE SUITE Workflow Manager on
SelectFelder Al Ml ~dd Foider || Add Workflow Switch To Detailed View
Al N
X ARCBS )
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DefaultFoder
Mapping_Marager_WF
Metcdata_Manager_WF T =
Plizer

Pfizer Governance

J'U

BGM Wkfiw BG_Workflow Mapping Wkflw Metadata_Manager_Defau. Associations
- = -
- — - L — ]
= - - —
Metadata Scan Table_Workilow Column_WF Business_Term_WF
e — — = — - .

2. Select the folder containing the workflow to be deleted.

The following page appears displaying all the workflows in the selected folder.
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DATA INTELUIGENCE SUITE Workflow Manager

SelectFelder  Business_G assary_W/r Ml Add Foider [ Edit Foldes

Business_Term_WF

Delete Folder

Folder History Add Workflow

en

Detailed View

3. Hover over the workflow.

DATA INTELLIGENCE SUITE Workflow Manager

Sglect Folder | Business_Glossary_WF < Add Folder Edit F

Business_Term_WF

‘ Business_Glossary WF — Business_Term_WF ‘
1
- e o

3¢ ="\, =[]l

Delete Folder Folder History Add Workflow

Switch To Detailed View

4. Click x

A warning message appears.

5. Click Yes.
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The workflow is deleted.

Configuring Generic Workflows

After creating a folder and adding a workflow to the folder, you can configure the workflow.

You can configure a workflow by connecting different stages in a desired sequence. You can
also create different stages and assign roles to these stages.

To create stages and assign roles to the stages, follow these steps:
1. Goto Application Menu > Miscellaneous > Workflow Manager.

2. Select the folder.

T
BEE DATAINTEWGENCESUTE  Workflow Manager oB

Select Foider | Mapping_Manager_AF -
Al
Business Glossary
DefaultFolder
Iopping_Manager_WF

The workflow appears.
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DATA INTELUIGENCE SUITE Workflow Manager

SelectFelder  Mapping_Manager WF Ml Add Folder | Edit Folder

Delete Folder Folder History Add Workflow

Associations

3. Hover over the workflow.

LLL)
228 DAl INTEWGENCESUTE  Workflow Manager

SelectFelder  Mapping_Meriager WF Al Add Foider || Edit Fold elete Folc Folder History J| Add Workfiow

Associations

anager WF — Associ

4. Click Q

The following page appears.
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[ Mapping Manager WF — Associations

Diagram

Switch to Defailed View

Stages Properties )

_’

a
( Review ) ( Approve )
(Pending Pub ) ( First Approval )

v

Mapping Manager a

Click the Stages tab and click . on the Generic tab.
The Add Stage page appears.

[ Add stage

D

Name *

Stage Name is a required field

Status fitle *

Status title is a required field

Description

o A H B 7

=
I
]
1]
]
I
il
i
i

Enter Name, Status Title, and Description.

For example:
®" Name - Review

® Status Title - Pending Review
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® Description - The stage is part of Mapping_Manager_WF.
7. Click Save.

The following page appears.
™ Add Stage - 0OxX

Previous Save Cancel

Select Roles :

[] select Al
Administrator
Business User

ETL Developer
Mapping Admin
Mapping Designer
Power User
Project Admin
public

System Admin

Tester

OO000000OooDO

Transformation Admin

8. Select the roles by selecting the appropriate check box.
9. Click Save.

The generic stage is created. You can create as many generic stages you want and
assign roles to each stage.

The stages can be updated as per your requirements. You can update stage name, descrip-
tion, and roles assigned to it.

To update stages, follow these steps:
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1. Under the Generic pane, right-click a stage.

Swilch to Detailed View

stages Properties

( Review ) ( Approve )
(Pending Pub... ) (2nd Review ... ]

Second App... Reject

( 3rd Approval ) ( 4th Approval ]
First Ap LN Draft
S Edit

R Delste

»

-

Metadata Manager -

2. Click Edit.

You can update the stage name and its description.

[ Edit Stage -aox

N
Name *

First Approval|

Stage Name s a required field
status fitle *

Pending Final Approval
Status title is a required field
Description
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il
i
it
it
.

Assaciation Mappings

3. Click Next.

You can update the roles assigned to the stage.
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[™ Edit Stage -0OX

|
Previous Save Cancel

Select Roles : -

[] select Al
M Administrator
M E1L Developer
[[] Mapping Admin
[] Mapping Designer
[] METADATA READ
[[] NewRole
D Power User
[7] Project Admin
[ public
D R_Name
D R_Namel
[7] System Admin
[] Tester

[] Transformation Admin -

4. Click Save.
The stage is updated.

To add generic stages to workflows, follow these steps:

1. Drag and drop the stages from the Generic tab to the Diagram pane.

[® Mapping Manager WF — Associations ox

Diagram Switchto Defailed View

Stages Froperties )

— m

a

Review Approve
First Approval ( ) ( PP )
(Fending Pub... ] ( First Approval )

v

Mapping Manager N

2. Drag the cursor from one stage to the next stage to connect the two stages.
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[™ Mapping_Manager WF — Source fo Target Mapping

Diagram

Switch to Detailed View

. Stages Properfies »

( Review ) ( Approve )

(Pending Pub... ) ( First Approval )

v

H Mapping Manager a

ACTION

Select Action stage block, and click Properties.

Double-click the cell under the Value column against Action and select Publish.

™ Mapping Manager WF — Souice to Target Mapping -oOx

Stages Properties )

Diagram

4

Name Valve

Node Color _ =
On Create :
w - Appn’vql ACHOH — -

Publish

Roles

Administrator
Business User
ETL Developer
NMapping Admin
Napping Designer
Power User
Project Admin
public

System Admin

OO oooooooao|

Tester

Select appropriate roles by selecting the appropriate check boxes.

Click Save.
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| ™ Mapping_Manager_WF — Source fo Target Mapping

| Diagram

Save J Close

. Stoges Properties »

i Name Valve

—’m_} R

The workflow is configured and saved.

To delete stages from a workflow diagram, follow these steps:

1.

Under the Diagram pane, right-click a stage.

[ Metadata_Manager_WF — Metadata Scan

Diagram Switch to Detailed View

Stages Properties

»

Review ) ( Approve

( )
CINED
( )
( )

=l 0 Kl

[ First Approval
1 Delete

3rd Approval ) ( 4th Approval

First Approval ) ( Draft

v

Metadata Manager a

Click Delete.
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The stage is deleted from the workflow diagram.

Managing Mapping Manager Workflows

You can create a generic workflow and assign it to projects in the Mapping Manager.
Creating and configuring workflows involves:

1. Adding folders
2. Adding workflows to the folders

3. Configuring generic workflows

Once a workflow is configured it can be assigned to projects in the Mapping Manager.

A workflow assigned to a project is applicable to all the mappings under the project. The
workflow stages are assigned to different roles and the users assigned to those roles receive
work queue notifications. The workflow can be executed via work flow queue and the map-

ping object moves across the different stages of the workflow.

Assigning Workflows to Projects

After creating a folder, adding a workflow to the folder, and configuring the workflow, you
can assign the workflow to projects in the Mapping Manager.

You should take a note of the following things:

® Ensure that you specified the module as Mapping Manager and the object as Map-
ping while adding the workflow to the folder.

® The default workflow (Mapping_Manager_Default_Workflow) is assigned to all the
mappings in the Mapping Manager. You can re-assign your own workflow and over-
ride the default workflow.

To re-assign workflows to the projects in the Mapping Manager, follow these steps:
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1. Go to Application Menu > Miscellaneous > Workflow Manager.

2. Select the folder where you added the workflow.

EEE DATA INTELLIGENCE SUITE Workflow Manager 0 2]
Al ~
Business Glossary
DsfaultFolder
Mepping_Manager WF
.
The workflows in the folder appear.
3. Hover over the desired workflow.
B2% DATA INTELUIGENCE SUITE Workflow Manager ("} ]

SelectFelder  Mapping Mariager WF Ml Add Foider | EditFoider || Delete Folder J| Folder History | Add Workfiow

Associations
[ ®
4 @
! 1
X )

Mapping_Manager WF — Associations
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4. Click @

The Assign Workflow page appears.

[™ Assign Workflow (Associations — Mapping) -ox
New Assignment

# Name Created By Created Date Modified By Modified Date Options

e

No Records Found Pogel o 25TOWs pErpage o

5. Click New Assignment.

The Assign To page appears.
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[™ AssignTo

Assign To™

Status fitle *

Draft

Roles

4 [ 28 select Al
W & Admiristrator
[ 1 & EILDeveloper
|| £ Mapping Admin
L oA Mapping Designer
[ 1 & METADATA_READ
[[1& NewRols
Ll £ Power User
[1& Project Admin
18 public
L] £ rR_Name
L] E R_Namel
[ 18 system Admin

Send Email

6. In Assign To field, click .

The Assign Object page appears.
=!

ign Object

4 Projects

_'. A_Project (2)

_.. Adventureworks_igration (8)
o APJ_Demo (1)

_.. B_Project (2)

o BBT (1)

_'. BFSI Integration (1)

_'. Carrefour (9)

_'. Data Lake Migration (3)
am EDW (2)

am ERP (2)

_'. Erwin_Project (2)

_'. Exeter (2)

o IQVIA (1)

_'. New_Project (1)

am OBIEE (23)

_'. Sales Data Mart (8)

_.. X_Project (1)

v Y YT YT YTVEYTEYTYTEYTYTYTVYYVYYYY
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7.

10.

11.

Select the desired project and click Select.
A warning page appears.
Click Yes.

The Workflow Re-assignment page appears displaying the Current Object Status and
gives you option to select the Fallback/New Status.

Note: Fallback/New Status options depend on Title Status of the stages in the work-

flow.
[ Workflow Re-Assignment -0 X
=3
Please select the fallback or new stafus for the existing objects
Current Object Status Fallback/New Status
Draft Draft =

Draft
Pending Review

Pending Final Approval

Select the appropriate Fallback/New Status.
Click Next.

1
Enter relevant comments, and click é

The Assign To page re-appears with Assign To field filled.
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12.

13.
14.

15.

[ AssignTo -Oox

Assign To*
Erwin_Sales (1)
status title *
Draft -
Roles Q)

4 & 2Bselect Al

™M & Administrator
ETL Developer
Mapping Admin
Mapping Designer
METADATA_READ
New Role
Power User
Project Admin
public
R_Name
R_Namel

LG RE RE NE NG NG NG NS RS NS NS )

System Admin

Send Email [ ]

Select the appropriate Status Title from which the workflow starts. The Status Titles
corresponds to the stages of the workflow. Status title is assigned to a stage while cre-
ating a stage.

Select the appropriate Roles.

Select the Send Email check box to receive email notification from Admin Email ID.
For more information on configuring Admin Email ID, refer to the Configuring Email
Settings topic.

Click Save.

The workflow is assigned to the selected project in the Mapping Manager and it is
applicable to all the mappings under the project.

Once the workflow is assigned successfully to a project in mapping manager, users
who are part of the assigned roles will get work queue notifications. For more inform-
ation on workflow execution via workflow queue, refer to the Executing Workflows via

the Workflow Queue topic.
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Executing Workflows

When you assign a workflow to a project, the workflow is applicable to all the mappings
under the project.

A workflow has different stages and each stage is assigned to different roles. The users with
the assigned roles receive the work queue notifications as the object moves across the
stages. They can enter relevant comments while moving the object to the next stage.

Executing workflows involves:
1. Receiving workflow queue notifications
2. Examining and moving the mapping object to the next stage

To execute workflows for the mappings in the Mapping Manager, follow these steps:
1. Go to Application Menu > Data Catalog > Mapping Manager.

The following page appears.

wnn ]
2% DATA INTELUGENCE SUIE Mapping Manager A Q% 0 B A
Workspace Mappings + | project summary v
4 MJ..Vapp ngs # Projeci Name  Project Description Project Owner  Subjects Mapping CrealedBy  Created Date Time  Last Last Modiified Da
% Trans‘ormations Count Count Modified By  Time
4 i Projects
b e APrciect [6)
| ] Miore )
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Administ-aicr dministrote
» o APJDemo (1) ! P 0 3 Admistater 36,5013 287 AT 51504817
. .
b B Froject (2 2018-10.05 0181005
W Administator dministrote
) BoeT () 2 EDW 0 3 dminist-atar 101511797 Administrofor 104511797
] i -
} an BFS! Infegration (1) . 2018-10-05 . 2018-1C-05
al o A afor ' C
N _'.CJrrefou’[U] 3 Sales Data Mart 0 8 dminist-ator 101526093 Administrator 10152693
] I -
} g Dotalake Migrotion (3) . . 2018-10-05 . 20181605
) e 4 BFS! Infegration [} 1 Administater| 10 o Adminitrotor 100 o
. . .
) oy ERP(3) - DafaLake L 20181005 } 2018-10-05
» & Envin_Feb (1 ? nigreton ° 8 Admnistater 0. 526503 AGMINITOIOr 516196 903
" i 5
» g Frwin Projec (5) B OBEEE 3 2 administater 2181009 Administrotor | 2018-10-19 06:
) iy Erin_Salss (1] 12:44:16.943
) Sy beeter(2) 7 AdventureWorks_| 0 8 Administator 20181019 06:11:28.09  Administrator  2018-1C-19 06:
"
) aglQVvA () . 20181107 } 20181107
ul oL 2 A -atol C ¢
N _'.Ne/v,Pro]ech) 8 Carrefour 12 9 dminist-ator 01:00:25.593 Administrator 310025593
» aw OBEE (23) 9 1QVIA [} 1 Administaicr | 2018-11-19 11:54460  Administrofor  2018-11-19 11:¢
LR
» ua Sales Date Mart (8) 2018-12-04 2018-12-04
= Administ-ator \dmir [ 2
} & Samgle_Project [0) 0 |EEE 0 2 Admiistator 3505795 AdMIntStor 1y 2053793
.y
} gnX_Project (1) . 50181221 .
- A -ator ' l 9-08-16 234
i BBT 0 1 dminist-ator 065477 667 Administrator | 2019-08-16 23:
I0110-N2.12 IN0.NL12 v
q »
4 {3l Mapping Manager Dashboard “

Published Mappings

2. ClickA&.
3. Click My Workflow Queue.
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The My Workflow Queue page appears showing workflow queues of the logged in

user.

[ My Workflow Queve

#

Object Path :

Bulk Update : ( Tl WorkFlow :

Object Path

ERP

ERP

Data Lake Migration/Daia
Lake Tc EDW

Data Lake Migration/Data
Lake To EDW

Data Lake Migration/EDW To
Reparts

Data Lake Migrafion/EDW To
Reparts

OBIEE/Pentaho Mappings

OBIEE/Pentaho Mapgings

OBIEE/Pentaho Mappings

OBIEE/Pentaho Maprings

Object Name :

Object Name

%
Fo

1%
Fo

Load Customets

Load Customers

Load Customer Report

Load Customer Report
CAN New ARO by Prov
Current Year

CAN New ARO by Prov
Cunent Year

Can warghouse prodilist

Can warehouse prediist

Records from 1 10 25 of 2800

Status Title :
Assigned Object :
Objeci Description  Status Title
Draft
Draft
Draft
Draft
Draft
Draft
Y o
CAN New ARO by Draft

Frov Current Year

can_warehouse_pro Draft

can_warehouse_pro Draft

Object Description :

~ StatusTitle :

Comments

Object created and moved
fo draft

Object created and moved
fo draft
Object created and moved
fo draft
Object created and moved
fo draft
Object created and moved
fo draft
Object created and moved
fo draft
Object created and moved
fo draft
Object created and moved
fo draft
Obiject created and moved
fo draft

Obiject created and moved
t crft

Assigned By

Administrator

Administrator

Administrator

Administrator

Administrator

Administrator

Administrator

Administrator

Administrator

Administrator

v

Q@
Trigger On :

Assigned Date

07/01/2019 05:30:58
07/01/2019 05:30:58
07/01/2019 05:30:58
07/01/2019 €%:30:58
07/01/2019 C5:30:58
07/01/2019 €5:30:58
07/01/2019 C5:30:58
07/01/2019 €9:30:58
07/01/2019 05:30:58

07/01/2019 €$:30:58

-OXx

4. Search the object for which you wished to execute the workflow. You can search the

object by entering any of the fields namely, Object Path, Object Name, Status Title,
and Object Description and clicking Q

The search results appear.

35




[ My Workflow Queve -0OX

‘ Object Path : ObjectName :  Erwin Status Title : Object Descripfion : Q@
Bulc Update - | JITJ) WorkFlow: seiect . Assigned Object : . Status Title . Trigger On
# Object Path Object Name Object Description  Status Title Comments Assigned By Assigned Date
1 Ewin_Project Emwin Map mapeing Draft Erwin_Project Acminisitator 11/15/2019 19:11:06
description

Records from 110 1 of 1

Click the <Object_Name> appearing as a hyperlink.

The Map View page appears and the user can examine the map.

[ Map view -8 X

Send To - Review

« Map Spec Overview Map Spec Grid Source Exfract 8ql Target Update Sirategy  Tesfing Notes Map $pec Docs Assignments Specification Artifacts  Level Of Effort Char

/]

S

Mapld 2 Workflow Stafus Jraft
Specification Name Erwn_Macp
Map Specification Version 1.01

Version Label

State Name In Progress Sue Stale Name

Sync Source Msfacata L m Sync Targef Metadafa m

Job Name XRef

Mapping Descriotion -

Click Send To - <Next_Stage> to move the object to the next stage of the workflow.

The Workflow Change Description page appears.
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[™ Workflow Change Descripfion -0OX

Comments*

Enter Change Description comments here

7. Add relevant comments and click Save & Send.

The workflow status is updated to the <Title_Status> of next stage and the users with
the assigned roles receive the work queue notification.

Note: Each stage in the workflow is assigned to different roles. For example, if the
Draft stage in the workflow was assigned to Mapping Admin role then, the users with
the Mapping Admin role receive the work queue notification.

The workflow status is updated and can be viewed in the Mapping Manager. For more
information on viewing the workflow logs, refer to the Viewing Workflow Log topic.

In the same manner you can move the object to different stages and finally publish
the mapping object. Once the mapping is published, it moves into the Published Map-
pings tab (in Mapping Manager) and a new version of the mapping is created in the
Workspace Mappings tab (in the Mapping Manager).

Managing Metadata Manager Workflows

You can create metadata manager workflows for three objects:
® Environments
® Tables
® Columns

Creating and configuring metadata manager workflows involves:
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1. Adding folders
2. Adding workflows to the folders

3. Configuring generic workflows

After configuring generic workflows, you can:

= Assign workflows to the environments

= Assign workflows to the tables

® Assign workflows to the columns

The workflow stages are assigned to different roles and the users assigned to those roles
receive work queue notifications. The workflow can be executed via work flow queue and
the object moves across the different stages of the workflow.

Execution of metadata manager workflows via workflow queue involves:

® Executing workflows for environments

® Executing workflows for tables

® Executing workflows for Columns

Assigning Workflows to Environments in Metadata Man-
dager

After creating a folder, adding a workflow to the folder, and configuring the workflow, you
can assign the workflow to environments in the Metadata Manager.

You should take a note of the following things:

® Ensure that you specified the module as Metadata Manager and the object as Envir-
onment while adding the workflow to the folder.

® You should assign the workflow to the system before creating the environment.

® The workflow assigned to a system applies to all the environments under the system.
To assign workflows to environments in the Metadata Manager, follow these steps:

1. Go to Application Menu > Miscellaneous > Workflow Manager.

2. Select the desired folder.

38



DATA INTELLIGENCE SUITE

Workflow Manager

All the workflows in the folder appear.

Sslect Folder

Metcdata_Manager_WF

Metadata Scan

v Add Folder Edit Folder Delete Folder Folder History Add Workflow

Switch To Detailed View

DATA INTELLIGENCE SUITE Workflow Manager on
Sslect Folder Al MUl Acc Foider | Add Workflow Switch To Detailed View
Al e
ARCBS
Business_G 1g_Manager _Defaul... Metadata_Manager_Defau... MDM Workflow MDM Mapping
efauliFolder
Mapping_Manager_WF
Metadata_Manager WF
Pfizer o =
= o — =
Pfizer Govemnance i — —
BGM Wkflw BG_Workflow Mapping_Wkilw Meladata_Manager_Defau.. Associations
-— - —
: — = - -
- - - -—
Metadata Scan

3. Hover over the desired workflow.

4. Click @

The following page appears.
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icrinen ] oe |

¥ Name Created By Created Date Modified By Modified Date Options
Click New Assignment.
The Assign To page appears.

™ AssignTo - 0O X

Assign To*

status fitle *
Draft

Roles

CO00000000RKOK

LG R NG NG NG NG NG NG NG R RG NG ]

Send Email

4 B2 2 select All

Administrator

ETL Developer
Mapping Admin
Mapping Designer
METADATA_READ
New Role

Power User
Project Admin
public

R_Name
R_Namel

System Admin

=D

e l

In Assign To field, click

The Assign Object page appears.
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[™ Assign Object - 0O x

4 8 Metadata -
» !ﬂiﬂd Party Flat Files

@Aﬁysfem

@Advenfure\fvcrks

[l AMERISURE

[l Aflas Sales System

L:,d B_System

[ B

(] BO Reports

L:,_ﬂ Customer Order Entry

[| Data Lake

[| Data Models

[| EDW

[| erwinDIS

[| JDEdwards

| MANTA

Ncsdcq Data Asset Register
il New_Erwin

] New_System

§] ODS

Pﬂop\QSoH

mj| Sclesforce

| SAP

Sooﬂo ~

e A R e A R e B A I A B s

IDEHDE tggeeeeeEEE

7. Select the desired system.

The workflow would be applicable to all the environments to be created under the sys-
tem.

8. Click Select.
The Assign To page re-appears with Assign To field filled.
9. Select the Status Title from which the workflow starts.
A Status Title is assigned to a stage while creating a stage.
10. Select the appropriate Roles.
11. Select the Send Email check box to receive email notification.
12. Click Save.
The workflow is assigned to the system.

Once the workflow is assigned successfully to a system in the Metadata Manager, users who
are part of the assigned roles will get work queue notifications. For more information, on
execution of workflow via work queue notifications, refer to the Executing Workflows for

Environments via Workflow Queue topic.

41



Executing Workflows for Environments

A workflow has different stages and each stage is assigned to different roles. The users with
the assigned roles receive the work queue notifications as the object moves across the
stages. They can enter relevant comments while moving the object to the next stage.

Executing workflows involves:
1. Receiving workflow queue notifications
2. Examining and moving the environment to the next stage

To execute workflows for the Environments in the Metadata Manager, follow these steps:
1. Go to Application Menu > Data Catalog > Metadata Manager.

The following page appears.

11}
S5 DATAINTELLIGENCE SUITE Metadata Manager a Q% 0 a

System Caialogue £ | Metadata Summary v

Data Dictionary  Configure Extended Properfies  Scheduled Jobs

4

icdata
I; : !] enwinD S # System Business Purpose # of Environments Created By Crected Date

1 erwinDIS 1 Administrator 2019-11-26 11:04:18.663

Records from 11a 1 Page 1 25rows perpage e

2. click &,

3. Click My Workflow Queue.

The My Workflow Queue page appears showing the workflow queues of the logged in
user.
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™ My Workflow Queve =
Object Path : Object Name : \ Status Title : Object Definition Q @
Bulk Update : (Tl WorkFlow : . Assigned Object : . Siatus Tille : . Trigger On :
# Object Path Object Type Object Name Object Definiion  Status Title Comments Assigned By  Assigned
Date
1 erwinDIS Environment ewin DIS Draft Object created and movec Admiristrator 1172612019 =
to draft 11:25:42
i e " ved 612019
2 ewinDIS/zrvin DIS Table dbo.ADS ASSOCIATIONS Draft Qbject crealed and moved |, yypyrargy 11126/2015
fo draft 11:25557
jeci creates ved ) 6/2019
3 ewirDIS/zwin_DIS Tatle dba.ADS FORM Ot | Draft  OPlECtcreledanamoves gy 11726201
fo draft 11:25:57
i ¢ ‘ ved 612019
4 eninDIS/erwin DIS Table dbo ADS KEY VALUE Draft Object created and moved | , gy | 11/26/2019
fo draft 11:25:57
P——— ved 512019
5 ewinDIS/erwin_DIS Table dbo.ADS KEY VALUE OBJECTS Draft Object ereated and MOVES |, ity 1112612015
fo draft 11:25:57
P p—— er 612019
6 eninDIS/zrwin DIS Table dbo.ADS MM VERSION Draft Oblect created and MOVed | gy | 1172612017
to draft 11:25:57
" reate ved 612019
7 eninDIS/zrwin DIS Table dbo.ADS MODULES Draft Oblect crealed andmoves  , yripiiygror |1/2642017
fo draft 11:2557
P—— ved §2019
8 emwinDIS/erwin_DIS Table dbo.ADS OBJECT CODESETS Draft Object ereated and MOVed |, ety 1172612015
fo draft 11:25:57
. eqter e 412019
9 einDIS/zrvin_DIS Table dbo.ADS OBJECT 10 CBJECT Drat Object crealed A MOYES  , yypygpgp 1112812015
fo draft 11:25557
Nhiert created and moven 1172417019
Records from | 10 25 of 44

4. Search the object for which you wished to execute the workflow. You can search the

object by entering any of the fields namely, Object Path, Object Name, Status Title,
and Object Description and clicking Q

The search results are displayed.

[ My Workilow Queve -Oox
Object Faih ObjectName :  erwin D\S{ Status Title Object Definition : Q @
Bulk Update : ( TIZ@ Workflow : . Assigned Object : . Status Title : . Trigger On :
# Object Path Object Type Object Name Object Definition Status Title Comments Assigned By  Assigned
Date
1 ewinDIS Environment swin DIS Draift Object creafed and moved Administrator f“é_/‘m?
fo draft 25:42

Records from 110 1

of
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The Environment View page appears.

[™ Environment View

‘« Configuration Details

Status

System Environment Name*

System Environment Type*

Server Platform
Server CS Version
File Management Tyoe

File Location

Production System Narne
Production Environment Name

Version

Versicn Label

4 Environment Details  Extended Properfies

Miscellaneous

Draff

erwin_DIS

Producfion

ata

["] Apply To All Tables & Columns

Choose Procuction System

1.00

Driver Name*

DBMS Name/DSN*

IP Address/Host Name*

Part

User Name*

Passworc*

url

DBMS Instance Schema

Connection Fool Type*

Number of Partitiors*

Minimum Cannecticris Per Pertitions* |

5. Click the desired <Object Name> which appears as hyperlink.

-a8Xx

»
NG
:

com.microscit sglserver jdbc.SQLServe
erwinDG10_GA11

localhost

1433

sa
[w4 Save Fassword

DBO

HIKARICP

The Workflow Change Description page appears.

™ Workflow Change Descripfion

Comments*

6. Click Send To - <Next_Stage> to move the object to the next stage of the workflow.

[Enter Change Description comments here

Save & Send

7. Add relevant comments and click Save & Send.

The workflow status is updated to the <Title_Status> of next stage and the users with

the assigned roles receive the work queue notification.
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Note: Each stage in the workflow is assigned to different roles. For example, if the
Draft stage in the workflow was assigned to Mapping Admin role then, the users with
the Mapping Admin role receive the work queue notification.

As the object moves through different stages, you can view the workflow log to see its
workflow status. For more information on viewing the workflow log of environments,
refer to the Viewing Workflow Logs topic.

An environment can be moved to different stages and finally, it can be published.

Assigning Workflows to Tables

After creating a folder, adding a workflow to the folder, and configuring the workflow, you
can assign the workflow to tables in the Metadata Manager.

You should take a note of the following things:

® Ensure that you specified the module as Metadata Manager and the object as Table
while adding the workflow to the folder.

® The default workflow, Metadata_Manager Default Workflow_1 is assigned to all the
tables. Hence, you need to override the existing default workflow.

To re-assign workflows to Tables in the Metadata Manager, follow these steps:
1. Go to Application Menu > Miscellaneous > Workflow Manager.

2. Select the desired folder.
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DATA INTELLIGENCE SUITE

SelectFolder Al

Al
RCBS

Workflow Manager

v Add Folder J{ Add Workflow

oR

Switch To Detailed View

AR
Business_G 1g_Manager _Defaul... Metadata_Manager_Defau... MDM Workflow MDM Mapping
DefauliFolder
Mapping_Manager_WF
Metadata_Manager WF
Pfizer o =
- = - =
Pfizer Govemnance — —
1
BGM Wkflw BG_Workflow Mapping_Wkilw Meladata_Manager_Defau.. Associations
- — [ e i
: — = - -
- - - -—

Metadata Scan

a

All the workflows in the folder appear.

n
nn
mam DATAINTELUGENCE SUTE

SelectFolder  Metcdata_Manager_WF

Workflow Manager

v ‘Add Folder Edit Fold

Metadata Scan

Table_Workflow

elete Foldk

Folder History Add Workflow

Switch To Detailed View

a

4. Click @

3. Hover over the desired workflow.

The following page appears.
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[ Assign Workflow (Table_Workflow — Table) -0x
New Assignment

# Name Created By Created Date Modified By Modified Date Opions

]

No Records Found Pagel 25 10WS PEr page o

Click New Assignment.

The Assign To page appears.

Save Cancel
Assign To*
status fitle *
Draft -
Roles (O]
4 B2 2 select All -
™ & Administrator
[ 1 & ETL Developer
v £ Mapping Admin
L £ Mapping Designer
[ & METADATA_READ
[ 18 NewRole
L £ Power User
[ 1 & Project Admin
18 public
Ll £ R_Name
18 rR_Namel
[ 1 & system Admin -
Send Email

In Assign To field, click .
The Assign Object page appears.
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[= Assign Object -ox

» - B Cloudera HDFS (v1.00) a
3 E‘Tw'\ﬁer Feeds (v1.00)
4 [Eﬂ Data Models
» i OM_DW (v1.00)
» - f& OM_Landing (v1.00)
» - I& DM _staging (v1.00)
4 [@jEDW
» - E§ EDW-PRD (v1.00)
b @ Igvia_Json (v1.00)
4 [!ﬂerw\'nD\S
E‘ Data_Migration (v1.00)
» - Ej erwinDis (v1.00)
» - EerwinDIs1 (v1.00)
4 @JDEdWGrdS
» - [&y JDEcwards (v1.00)
4[] MANTA
» - B3 MANTA (v1.00)
4 [Eﬂ Nasdaq Data Asset Register
b @ Gradient Analytics (v1.00)
b @ Yewno Alpha Metrics Supply Chain (v1.00)
b we Yewno Alpha News Spotlight (v1.00)
4 [éﬂNewﬁEmin
» %Emin_Envwronmenl (v1.00)
» %Erw\'njnwonmenﬂ (v1.00) -

Click the Environment containing the desired table.

Click Select.

A warning message appears giving you an option to override the existing workflow.
Click Yes to override the existing workflow.

The Workflow Re-Assignment page appears displaying the Current Object Status.
|

™ Workflow Re-Assignment - 0O X
| Please select the fallback or new status for the existing objects
Current Object Status Fallback/New Status

Draft Draft -
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10.

11.

12.

13.

14.
15.
16.

Select the appropriate Fallback/New Status.

The options for Fallback/New Status depends on the stages defined in the workflow.

Click Next.
The Comments page appears.

ick £
Enter relevant comments, and click 1.

The Assign To page re-appears with Assign To field filled.

™ Assign To - O x
Assign To™

Data_migration (w1.00)

Status title =

Draft -

Roles Q)

« B2 22 select All
™ & Administrator
;. ETL Dewveloper
£ Mapping Admin
: Mapping Designer
¢ METADATA_READ
¢ New Role

e

e

e

<

e

€ Power User
® Project Admin
€ public
€ R_Name
€ R_Namel
e

-

& System Admin

Send Email [ ]

Select the Status Title from which the workflow starts.

A Status Title is assigned to a stage while creating the stage.
Select the appropriate Roles.

Select the Send Email check box to receive email notification.

Click Save.

The workflow is assigned to all the tables in the selected environment.

Once a workflow is assigned successfully to the tables in the selected environment, users

who are part of the assigned roles will get work queue notifications. For more information

on the workflow execution via workflow queue notifications, refer to the Executing Work-

flow for Tables via Workflow Queue topic.
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Executing Workflows for Tables

A workflow has different stages and each stage is assigned to different roles. The users with
the assigned roles receive the work queue notifications as the object moves across the
stages. They can enter relevant comments while moving the object to the next stage.

Executing workflows involves:
1. Receiving workflow queue notifications
2. Examining and moving the table to the next stage

To execute workflows for the Tables in the Metadata Manager, follow these steps:
1. Go to Application Menu > Data Catalog > Metadata Manager.

The following page appears.

(11
S5 DATAINTELLIGENCE SUITE Metadata Manager a Q% 0 a
System Caialogue £ | Metadata Summary v
aiemmve Daic ‘ Data Dictionary  Configure Extended Properfies  Scheduled Jobs N
4 i Metodata
N !] SrwinD'S # System Business Purpose # of Environments Created By Crected Date

1 erwinDIS 1 Administrator 2019-11-26 11:04:18.663

Records from 11a 1 Page 1 25rows perpage e

2. click &,

3. Click My Workflow Queue.

The My Workflow Queue page appears showing the workflow queues of the logged in
user.
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™ My Workflow Queve

Object Path :

Bulk Update : (Tl WorkFlow :
# Object Path
1 emwirDIS
2 erwinDIS/srwin_DIS
3 erwinDIS/erwin_DIS
4 enwinDIS/erwin_DIS
5 erwinDIS/zrwin_DIS
6 erwinDIS/erwin_DIS
7 ewinDIS/erwin_DIS
8 etwinDIS/zrwin_DIS
9 ewinDIS/srwin_DIS

Object Name :

Object Type

Environment

Table

Table

Table

Table

Table

Table

Table

Table

Records from 1 10 25 of 44

. Assigned Object :

Status Title :

Object Name

envin DIS

dbo.ADS ASSOC ATIONS

dbo.ADS FORM

dbo.ADS KEY VALUE

dbo.ADS KEY VALUE OBJECTS

dbo.ADS MM VERSICN

dbo.ADS MODULES

dbo.ADS OBJECT CODESETS

dbo.ADS OBJECT TO CBJECT

Object Definition

Draft

Draf

Draft

Draft

Draft

Draft

Draft

Draft

Draft

Object Definition

. Status Tille :

Status Title

Qe

. Trigger On :

Comments

Object created and movec
fo draft

Object created and moved
to draft

Object created and moved
fo draft

Object created and moved
fo draft

Object created and movec
to draft

Object created and moved
fo draft

Object created and moved
fo draft

Object created and moved
fo draft

Object created and moved
fo draft

Nhiect created and mavert

Assigned By

Admiristrator

Admiristrator

Admiristrator

Admiristrator

Administrator

Admiristrator

Admiristrator

Administrator

Admiristrator

Assigned
Date

11262019 =
11:25:42
11/2/2019
11:25:57
112612019
11:25:57
1112512019
11:25:57
11/26/2019
11:25:57
1112612019
11:25:57
1112612019
11:25:57
11/26/2019
11:25:57
1112612019
11:25:57

1179419019

4. Search the object for which you wished to execute the workflow. You can search the

object by entering any of the fields namely, Object Path, Object Name, Status Title,
and Object Description and clicking Q

The search results are displayed.

[™ My Workflow Queve

#

Bulk Update: ( TJ7g) WorkFlow

Object Path :

Object Path

erwinDIS/erwin_DIS

Records from 1101 of 1

Object Name :

Object Type

Table

dbo.ADS_ASSOCIATIONS

Status Title

|1 Assigned Object:

Object Name

dbo.ADS ASSOCIATIONS

Object Definifion :

. Status Tifle :

Object Definifion

Draft

Slatus Title

Q@

[} Tiggeron:

Comments

Re-assignment.

Assigned By

Adminstrator

Assigned Date

11/26/2019
2:10:02

5. Click the desired <Object Name> which appears as hyperlink.
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The Table View page appears.

[ Table View -8X

Send To - Review

. Table Properfies ~ Extended Properfies

Technical Properties
Table Name
doo.ADS_ASSOCIATICNS

Systerr Name erwirDIS
Synonym Reference

XPath

Business Properiies

Data Steward
Tabls Dsfinition
Table Comments
Table Cass

D@ Score

User Defined Fielcs

User Defined-2

Environment Name envin_DIS
No of Rows

FieType

Workflow Status Draft

Logical Table Name

Expanded Logical Name

Taole Alias

User Defined-7

»

4

6. Click Send To - <Next_Stage> to move the object to the next stage of the workflow.

The Workflow Change Description page appears.

™ Workflow Change Descripfion =
Comments*
[Enter Change Description comments here
Save & Send

7. Add relevant comments and click Save & Send.

The workflow status is updated to the <Title_Status> of next stage and the users with
the assigned roles receive the work queue notification.

Note: Each stage in the workflow is assigned to different roles. For example, if the
Draft stage in the workflow was assigned to Mapping Admin role then, the users with
the Mapping Admin role receive the work queue notification.
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As the object moves through different stages, you can view the workflow log to see its
workflow status. For more information on viewing the workflow logs of tables, refer to
the Viewing Workflow Logs of Tables topic.

A table can be moved to different stages and finally, it can be published.

Assigning Workflows to the Columns

After creating a folder, adding a workflow to the folder, and configuring the workflow, you
can assign the workflow to columns in the Metadata Manager.

You should take a note of the following things:

® Ensure that you specified the module as Metadata Manager and the object as
Column while adding the workflow to the folder.

® The default workflow, Metadata_Manager_Default_Workflow is assigned to all the
columns. Hence, you need to override the existing default workflow.

To re-assign workflows to columns in the Metadata Manager, follow these steps:
1. Go to Application Menu > Miscellaneous > Workflow Manager.

2. Select the desired folder.

LLL}
S50 DATAINTELLIGENCE SUITE Workflow Manager 0 a
Select Felder Al MUl Acc Foider | Add Workfiow Switch To Detailed View
Al Py
ARCBS
Business_G 1g_Manager Defaul... Metadata_Manager Defau... MDM Workflow MDM Mapping
Defaulifolder
Mapping_Manager_WF
Metadata_Manager WF
Pfizer S =
o o — =
Pfizer Governance — —
BGM Wkflw BG_Workflow Mapping_Wkiflw Metadata_Manager_Defau.. Associations
- - = = ==
: - = = J—
- - - -_—

Metadata Scan
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All the workflows in the folder appear.

HH Workflow M
nn
2B DATAINTELUGENCE SUITE orkflow Manager 0 -]

SelectFoder | ietadata_Manager WF MMl Add Foider | EditFolder || Delete Folder J| Folder History | Add Workfiow Switch To Detailed View

Metadata Scan Table_Workflow Column_WF

3. Hover over the desired workflow.

4. Click @

The following page appears.

M Assign Workflow (Column_WF — Column) -Ox

New Assignment
# Name Created By Created Date Modified By Modified Date Options
No Records Found Page 1 25 rows per page v
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Click New Assignment.

The Assign To page appears.

[ AssignTo

Save Cancel

Assign To*

Status fitle *

Draft =]
Roles 0

4 [ Sselect Al )
™ & Administrator

ETL Developer

Mapping Admin

Mapping Designer

METADATA_READ

New Role

Power User

Project Admin

public

R_Name

R_Name1

System Admin

O000000000RC
BRI

Send Email

In Assign To field, click .
The Assign Object page appears.

[ Assign Object o X

» E§ Cloudera HDFS (v1.00) ~
» [ Twitter Feeds (v1.00)
4 (@] Data Models
» - BEy DM_DW (v1.00)
» & DM _Landing (v1.00)
»-B& DM_staging (v1.00)
4 @jEow
» B EDW-PRD (v1.00)
b e Igvia_Json (v1.00)
1] erwinDIS
4 aDGm_M'\Qruﬁon (v1.00)
[T dbo.PROJECT_DOCUMENTS
[E] dbo.PROJECT_RESOURCES
[E] dbo.PROJECT_SYSTEMS
[E] dbo.QA_STATUS_CODE
[F] dbo.RDM_CATEGORY
[ dbo.RDM_CHANGE_HISTORY
[5] dbo.RDM_COLUMN_CODESETS
[5] dbo.RDM_PUBLISH_ENVIRONMENTS
[ dbo.RDM_REF_FOLDER_USERS
[5] dbo.RDM_REF_TAB_COL_VAL_ERRORS
[5] dbo.RDM_REF_TAB_COL_VALUES
[E] dbo.RDM_REF_TAB_COLUNNS
[F] dbo.RDM_REF_TAB_PUBLISH_HISTORY -
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7. Click the table containing the desired column and click Select.
A warning message appears giving you an option to override the existing workflow.
8. Click Yes to override the existing workflow.

The Workflow Re-Assignment page appears displaying the Current Object Status.

: [ Workflow Re-Assignment - O x

o)
|
| Please select the fallback or new status for the existing objects
Current Object Status Fallback/New Status
Draft Draft -

9. Select the appropriate Fallback/New Status.

The options for Fallback/New Status depends on the stages defined in the workflow.

10. Click Next.

The Comments page appears.

1
11. Enter relevant comments, and click é

The Assign To page re-appears with Assign To field filled.
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[™ Assign To - 0O X
e

Assign To*

dbo.PROJECT_DOCUMENTS

Status title ~
Draft -

Roles Q)

4 2 22 select Al
Administrator

ETL Developer
Mapping Admin
Mapping Designer
METADATA_READ
New Role

Fower User
Project Admin
public

R_Name
R_Namel

System Admin

C0O0000000RIDK

oo

Send Email [ ]

12. Select the Status Title from which the workflow starts.
A Status Title is assigned to a stage while creating the stage.
13. Select the appropriate Roles.
14. Select the Send Email check box to receive email notification.
15. Click Save.
The workflow is assigned to all the columns in the selected table.

Once the workflow is assigned successfully to the columns in the selected table, users who
are part of the assigned roles will get work queue notifications. For more information on
workflow execution, refer to the Executing Workflows for Columns via Workflow Queue.

Executing Workflows for Columns

A workflow has different stages and each stage is assigned to different roles. The users with
the assigned roles receive the work queue notifications as the object moves across the
stages. They can enter relevant comments while moving the object to the next stage.

Executing workflows involves:
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1. Receiving workflow queue notifications
2. Examining and moving the column to the next stage

To execute workflows for the columns in the Metadata Manager, follow these steps:
1. Go to Application Menu > Data Catalog > Metadata Manager.

The following page appears.

AEE DATA INTELLIGENCE SUITE Metadata Manager a Q & 0 a
System Calalogue < | Metadata Summary v
SSemmvs Date « DataDictionary  Configure Extended Properfies  Scheduled Jobs »
4 #iMetedata
N @ erwinD'S # System Business Purpose # of Environments Created By Crected Date
1 erwinDIS 1 Administrator 2019-11-26 11:04:8.663
Records from 110 1 Pogel o 25rowsperpage o

2. Click E

3. Click My Workflow Queue.

The My Workflow Queue page appears showing the workflow queues of the logged in
user.
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™ My Workflow Queve

Object Path : Object Name :
Bulk Update : (Tl WorkFlow :

# Object Path Object Type

1 emwirDIS Environment

2 erwinDIS/srwin_DIS Table

3 erwinDIS/erwin_DIS Table

4 enwinDIS/erwin_DIS Table

5 erwinDIS/zrwin_DIS Table

6 erwinDIS/erwin_DIS Table

7 ewinDIS/erwin_DIS Table

8 etwinDIS/zrwin_DIS Table

9 ewinDIS/srwin_DIS Table

Records from 1 10 25 of 44

Status Title :
. Assigned Object :

Object Name

envin DIS

dbo.ADS ASSOC ATIONS
dbo.ADS FORM

doo.ADS KEY VALUE
dbo.ADS KEY VALUE OBJECTS
dbo.ADS MM VERSICN
dbo.ADS MODULES

dba.ADS OBJECT CODESETS

dbo.ADS OBJECT TO CBJECT

. Status Tille :

Object Definition

Status Title

Draft

Draf

Draft

Draft

Draft

Draft

Draft

Draft

Draft

Object Definition

. Trigger On :

Comments Assigned By

Object created and movec

to draft Admiristrator

Object created and moved

to draft Admiristrator

Object created and moved

to draft Admiristrator

Object created and moved

to draft Admiristrator

Object created and movec

to draft Administrator

Object created and moved

to draft Admiristrator

Object created and moved

to draft Admiristrator

Object created and moved

to draft Administrator

Object created and moved

to draft Admiristrator

Nhiect created and mavert

Qe

Assigned
Date

11262019 =
11:25:42
11/2/2019
11:25:57
112612019
11:25:57
1112512019
11:25:57
11/26/2019
11:25:57
1112612019
11:25:57
1112612019
11:25:57
11/26/2019
11:25:57
1112612019
11:25:57

1179419019

4. Search the object for which you wished to execute the workflow. You can search the
object by entering any of the fields namely, Object Path, Object Name, Status Title,

and Object Description and clicking Q

The search results are displayed.

[ My Workflow Queve
Object Path : Object Name : |q

Bulk Update ( m WorkFlow :

&
©

4 ObjectPath Object Type

1 erainD §/erwin_DIS/dbo AD3_ASSC Column
2 erainD $/enwvin_DIS/dbo.AD3_ASSC Column
3 erainD $/enwin_DIS/dbo.AD3_A3SC Column
4 erainD $/enwin_DIS/dbo.ADS_ASSC Column
5 erainDS/enwin_DIs/dbo.ADS_ASSC Column
6 erainD §/srwin_DIS/dbo. AD3_ASSC Column
7 erainD $/enwvin_DIS/dbo.AD3_FOR" Column
8 erainD $/envin_DIS/dbo.AD3_FOR! Column
9 erainD $/snwin_DIS/dbo.ADS_KEY_ Column
erninD S/erwin_DIS/dbo.ADS_KEY_ Column

1 erainD §/erwin_DIS/dbo.AD3_KEY_ Column

B

Records from 1 ¢ 25 of 108

Status Title

. Assigned Object :

Object Name

b}

SOURCE OBJECT ID

SOURCE OBJECT TYPE ID

TARGET O3JECT ID

TARGET O3JECT TYPE ID

RELATIONSHIP DETAIL ID

ED

BASE FORI ID

KV ID

OBJECT TYPE ID

OBJECT L

Object Definition

. Status Title

Object Definition

Status Tifle

Q@
. Trigger On :

Comments Assigned By
Workflow assignment. Administraror
Workflow assignment. Administraror
Workflow assignment. Administraror
Workflow assignment. Administraor

Workflow assignment. Administraror

Workflow assignment. Administraror
Ob]fact created and moved fo Administraror
drat
Ob]fact created and moved fo ARG
dra't
Object created and rmoved fo Adminisiraror
drat
Object created and moved to
ara't

Object created and moved fo
ara’t

Administraror

Administraror

Assigned Date

11/26/2019 =
12:53C4

11/26/2019
12:53C4

11/26/2019
12:53C4

11/26/2019
12:5304
11/2¢/2019
12:5304
11/26/2019
12:5304
11/26/2019
11:2559
11/26/2019
11:2559
11/26/2019
11:2559
11/2¢/2019
11:25:59
11/26/2019
11:2559 v

5. Click the desired <Object Name> which appears as hyperlink.
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The Column View page appears.

[ Column View -8X
f Column Properties  Extended Properfies N
N

Techrical Procetties

Column Name D DataType bigrt

Data Demain Storage Type

Precsion 19 Length 8

DB Default Value Scdle 0

Nullable Flag denfity Flag v

Nafura Key Aag Percent Null Value

Foreign Key Flag Primary Key Fiag v

Foreign Key Column Name Foreign Key Table Name

Minimum Valus ETL Defauf Value

File Startng Position Maximum Value

Workfow Status St

Business Properties

6. Click Send To - <Next_Stage> to move the object to the next stage of the workflow.

The Workflow Change Description page appears.

™ Workflow Change Descripfion =

Comments*

[Enter Change Description comments here

Save & Send

7. Add relevant comments and click Save & Send.

The workflow status is updated to the <Title_Status> of next stage and the users with
the assigned roles receive the work queue notification.

Note: Each stage in the workflow is assigned to different roles. For example, if the
Draft stage in the workflow was assigned to Mapping Admin role then, the users with
the Mapping Admin role receive the work queue notification.
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As the object moves through different stages, you can view the workflow log to see its
workflow status. For more information on viewing the workflow logs of columns, refer
to the Viewing Workflow Logs of Columns topic.

A column can be moved to different stages and finally, it can be published.

Managing Business Glossary Manager Workflows

You can create business glossary manager workflows for three objects:
® Business terms
® Business rules
® Business policies

Creating and configuring business glossary manager workflows involves:

1. Adding folders
2. Adding workflows to the folders

3. Configuring the Generic Workflows

After configuring generic workflows you can:

® Assign it to business terms

® Assign it to business rules

® Assign it to business policies

The workflow stages are assigned to different roles and the users assigned to those roles
receive work queue notifications. The workflow can be executed via work flow queue and
the object moves across the different stages of the workflow.

Execution of business glossary manager workflows via workflow queue involves:

® Executing workflows for business terms

® Executing workflows for business rules

® Executing workflows for business policies
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Assigning Workflows to Business Terms

After creating a folder, adding a workflow to the folder, and configuring the workflow, you
can assign the workflow to business terms in the Business Glossary Manager.

You should take a note of the following things:

® Ensure that you specified the module as Business Glossary Manager and the object as
Business Term while adding the workflow to the folder.

" The default workflow, Business_Glossary Default Workflow is assigned to all the busi-
ness terms. Hence, you need to override the existing default workflow.

To re-assign workflows to the business terms, follow these steps:
1. Go to Application Menu > Miscellaneous > Workflow Manager.

2. Select the folder where you added the workflow.

L1}
S50 DATAINTELLIGENCE SUTTE Workflow Manager on
Select Folder Al Ml Add Folder || Add Workflow Switch To Detailed View
Al x
. ARCBS ) ‘
Business_G 1g_Manager_Defaul.. Metadata_Manager_Defau... MDM Workflow MDM Mapping

Business_Glossary_WF
DefauliFolder
Mapping_Manager_WF
Metadata_Manager_WF - = ey

Plizer . -—

Plizer Governance
J l 7

BGM Wkflw BG_Workflow Mapping_Wkflw Meiladata_Manager Defau... Associations

Metadata Scan Table_Workflow Column_WF Business_Term_WF

All the workflows added to the folder appear.
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L1l
288 DATAINTELLIGENCE SUITE Workflow Manager o a

Select Folder  Business_Glossary_WF MR Add Folder J| Edit Folder J| Delete Folder | Folder History | Add Workflow Switch To Detailed View

Business_Term_WF

3. Hover over the workflow to be assigned.

4. Click @

The following page appears.

New Assignment m

3 Name Created By Created Date Modified By Modified Date Options

5. Click New Assignment.
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The Assign To page appears.

[ Assign To P e 4
e

Assign To*
status fitle *
Draft -
Roles (l)
-

- N 3’_, select all
I~ £ Administrator
[ 1 & ETL Developer
| -} h.-4 Mapping Admin
1 h.- A Mapping Designer
[ & METADATA_READ
L1 £ New Role
L £ Power User
1 & Project Admin
| £ public
[ 18 rR_Name
Ll £ R_Namel
L1 £ system Admin

-

send Email

6. In Assign To field, click
The Assign Object page appears.

[ Assign Object -0Ox

- E Business Terms
» @@ Business and Management (54)
» @8 Catalog_Name (2)
» @@ Customers Business (666)
» @ NASDAQ HEALTHCARE - IMP 1 (19)
» [@8 NASDAQ HEALTHCARE - IMP 2 (19)
» @3 New_Calalog (1)
» @ NSDQ OPT 3 (9)

7. Click the catalog which contains the business term to be assigned and click Select.
A warning message appears.

8. Click Yes to override the existing default workflow.

64



10.

11.

The Workflow Re-assignment page appears displaying the Current Object Status of
all the business terms in the selected catalog and gives you option to select the Fall-
back/New Status of the business terms.

[ 5 oo remmmmen
=3
Please select the fallback or new status for the existing objects
Current Object status Fallback/New status
Drafl Draft -

Pending Review Draft -

Select the appropriate Fallback/New Status.
Click Next.

The Comments page appear.

1
Enter relevant comments, and click %

The Assign To page re-appears with Assign To field filled.
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12.

13.
14.
15.

Corco
Assign To™
Catalog_Name
status title =
Draft -
Roles (O]
- B2 232 select All
w4 &2 Administrator

. ETL Developer

L Mapping Admin

L Mapping Designer
& METADATA_READ

¢ New Role

;. Project Admin
L public

: R_Name

£ R_Namel

i Systerm Admin

2
e
2
e
2
e
£ Power User
e
=4
e
=4
e
-

Send Email [ ]

Select the appropriate Status Title from which the workflow starts.
A Status Title is assigned to a stage while creating the stage.

Select the appropriate Roles.

Select the Send Email check box to receive email notification.
Click Save.

The workflow is assigned to the selected catalog in the Business Glossary Manager
and it is applicable to all the business terms under the catalog.

Once the workflow is assigned successfully to a business term in business glossary
manager, users who are part of the assigned roles will get work queue notifications.
For more information on workflow execution via work queue notifications, refer to the
Executing Workflows for Business Terms via the Workflow Queue topic.

Executing Workflows for Business Terms

A workflow assigned to a business term catalog is applicable to all the business terms under
the catalog.
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A workflow has different stages and each stage is assigned to different roles. The users with
the assigned roles receive the work queue notifications as the object moves across the
stages. They can enter relevant comments while moving the object to the next stage.

Executing workflows involves:
1. Receiving workflow queue notifications
2. Examining and moving the business term to the next stage
To execute workflows for the business terms, follow these steps:
1. Go to Application Menu > Data Literacy > Business Glossary Manager.

The following page appears.

LLL) -
BEE  DATA INTELLIGENCE SUITE Business Glossary Manager a onR

BUSINESS ASSETS 3 CATALOG VIEW

Workspace <

+ [ Business Terms 1 0

) __ Catalogs (All Sub Data Steward Associated Technical
BP Business Policies » 7 Business_Term_Catalo( Catalogs) Metadata
BUSINESS TERMS SUMMARY
BR Business Rules
All||#||A B| C||D|E|F|[G H/ I||J|K|L|M N O|P|Q|R|S T U

Grid View Compact View
SG Sstewardship Goals

# Options Business Term Description Definition

1 @ [’, f i ® Business_Term Business term is
Ll »
%

2. Click A.
3. Click My Workflow Queue.

The My Workflow Queue page appears showing workflow queues of the logged in
user.

67



[ My Workflow Queve -0O%

Object Path : Object Name status Title Object Description Q @
Bulk Update : ( T WorkFlow: s-.ct . Assigned Object : . Status Title . Trigger On : .
# Object Path Object Name Object Descripion  Status Tille Comments Assigned By Assigned Date

Cus'omers Business/Customers

iness As : ¢ Preference Opficn si .
Business A:. - 3d Pary Preference Opticr Drait (Syslem Generated) Business Admiishictor 11/05/2019 14:3801
Is/Information/Customer Code Term uodatsc.
Management
Cus'omers Business/Customers
g |Businessis Access Group Draft (System Generaled) Business i1 08/22/2019 11:39:17
Is/Information/Account Term uodatec
Management
Cus'omers Business/Customers
o Buineshs Account Draft Ooectereated andmovedfo ety 07/01/2019 05:31113
Is{Information/Accaount draf
Management
Cus omers Business/Customers
g Buineshs Account Draft Obect creted andmoved o, 4ot 07/01/2019 05:31:13
Is/Information/Accaunt drafr
Management
Cus'omers Business/Customers
o BuinesA Account Category, Draft Obect oreated andmovedto 4o iioyoier 07/01/2019 05:31:13
Is/Information/Account draf
Managament
Cus'omers Business/Customers
Business As Object ted and dt .
23 xﬁsmes ferel Pl Account Categary Draft Amic created ana movedo Administretor 07/01/2012 05:31:13 -

Records from 110 25 of 1501

4. Search the object for which you wished to execute the workflow. You can search the

object by entering any of the fields namely, Object Path, Object Name, Status Title,
and Object Description and clicking Qo

The search result appears.

[ My Workflow Queve

Object Path : ObjectName:  Business Status Title : Object Descripfion : Q <
Sulk Upciate (T3 Workow [l Assigned Object: [ situs e [ iggeron: 2
#  ObjectPath Object Type Object Name ObjectDescription  Status Tite Comments AssignedBy  Assigned Date
4 Catalog_Name Business Term Business Term ftrelates totechnical o It should be sssigned the workflow.  Administrator | 202019
o Business_Tem metadata. 19:48:42
) ) ) ) ) ) _— Itis recommended to move the object , 1112512019
2 Business_Policy_Catalog Business Policy Business_Policy Pending Final Approval 11> 20T Acmiiststor 12001

Records from 1102 0f 2

5. Click the <Object Name> appearing as a hyperlink.
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The Edit Business Term page appears and the user can examine the business term.

[® Edit Business Term-Business Term -8 X
« Business Term Datails Associations Additional Details Rich Media Library Collaboration Center History Valid Values )
Business_Term gy [~ NC )
vy &
Cataiog Name & &
[ ]
N - NA
Classification
Refererce
Workflow Status
Draft
Acrenym
(XD
Tags
Type or click here -
Definition
Business tarm is defined for entire organisation. a
v
Description
. Audit Details
Tt relates to technical metadata. -
Created By Administrator
Created Date Time 11/125/2019 19:18:01
Modified By Administrator
Notes
N Modified Date Time 1112612019 19:18:42

6. Click Send To - <Next_Stage> to move the object to the next stage of the workflow.

The Workflow Change Description page appears.

[™ Workflow Change Descripfion - 0OX

Comments*

[Enter Change Description comments here

Save & Send

7. Enter change description comments.
8. Click Save & Send.

The workflow status is updated to the <Title_Status> of next stage and the users with
the assigned roles receive the work queue notification.

Note: Each stage in the workflow is assigned to different roles. For example, if the
Draft stage in the workflow was assigned to Mapping Admin role then, the users with
the Mapping Admin role receive the work queue notification.
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As the object moves through different stages, you can view the workflow log to see its
workflow status. For more information on viewing the workflow logs of business
terms, refer to the Viewing Workflow Logs topic.

A business term can be moved to different stages and finally, it can be published.

Assigning Workflows to Business Rules

After creating a folder, adding a workflow to the folder, and configuring the workflow, you
can assign the workflow to business rules in the Business Glossary Manager.

You should take a note of the following things:

® Ensure that you specified the module as Business Glossary Manager and the object as
Business Rule while adding the workflow to the folder.

® You should assign the workflow to the business rule catalog before creating the busi-

ness rule.

" The workflow assigned to a business rule catalog applies to all the business rule under
the catalog.

To assign workflows to business rules, follow these steps:
1. Go to Application Menu > Miscellaneous > Workflow Manager.

2. Select the folder where you added the workflow.
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DATA INTELLIGENCE SUITE Workilow Manager

SelectFalder | All v Add Folder |§ Add Workflow

All

. Business_Glossary_WF
Business_G' 19_Manager_Defaul... Metadata_Manager_Defau
DefacliFolder

Regulations

_“ - -

Metadata_Manager_Defau

Business_Rule_WF

Switch To Det

All the workflows added to the folder appear.

DATA INTELLIGENCE SUTE Workflow Manager

Select Folder | Business_Glossary_WF Ml AddFolder | Edit Folder Folder History J§ Add Workflow

Business_Rule_WF

Switch To Detailed View

3. Hover over the workflow to be assigned.

4. Click @

The following page appears.
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[ Assign Workflow (Business_Rule_WF — Business Rule) -ax

New Assignment
# Name Created By Created Date Modified By Modified Date Options
No Records Found Page1 2510Ws PErpage

5. Click New Assignment.

The Assign To page appears.

™ Assign To

Save Cancel

Assign To™
Status title *
Draft =
Roles (D
4 [ 23 select A

] £ Administrator

L] & e Developer

~ 2 Mapping Admin

[ ] 8 Mapping Designsr
L] £ Power User

[ £ Project Admin

[ ] 2 public

L] -3 System Admin

Ll £ Tester

[ ] £ Transtormation Admin

Send Email

6. In Assign To field, click .
The Assign Object page appears.
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[M Assign Object -0OX

4 . Business Rules
1 Business_Rule_Cctalog (1)

7. Click the catalog which contains the business rule to be assigned and click Select.

8. The Assign To page re-appears with Assign To field filled.

| 3 AssignTo - 0O x

Assign To™

Business_Rule_Catalog

Status title *

Draft -
Roles o

4 B2 53 select Al

v £ Administrator

1 e e Developer

I~ -2 Mapping Admin

1 h-8 Mapping Designer

e

|_| % Power User

| .| -2 Project Admin

| ] -2 public

| ] -3 System Admin

1 £ Tester

Ll £ Transformation Admin

send Email [ ]

9. Select the appropriate Status Title from which the workflow starts.

A Status Title is assigned to a stage while creating the stage.
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10. Select the appropriate Roles.
11. Select the Send Email check box to receive email notification.
12. Click Save.

The workflow is assigned to the selected catalog in the Business Glossary Manager
and it is applicable to all the business rules under the catalog.

Once the workflow is assigned successfully to a business rule in the Business Glossary
Manager, users who are part of the assigned roles will get work queue notifications.
For more information on the workflow execution via work queue notifications, refer to
the Executing Workflows for Business Rules via the Workflow Queue topic.

Executing Workflows for Business Rules

You should assign a workflow to the business rule catalog before creating business rules
under it. The workflow assigned to the business rule catalog is applicable to all the business
rules created under it.

A workflow has different stages and each stage is assigned to different roles. The users with
the assigned roles receive the work queue notifications as the object moves across the
stages. They can enter relevant comments while moving the object to the next stage.

Executing workflows involves:
1. Receiving workflow queue notifications
2. Examining and moving the business rules to the next stage

Once the workflow is assigned to the business rule, it can be executed via the Workflow
Queue.

To execute workflows for business rules, follow these steps:
1. Go to Application Menu > Data Literacy > Business Glossary Manager.
2. ClickA.

The Options menu appears.
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LLL]
B2 DATA INTELLIGENCE SUITE Business Glossary Manager

BUSINESS ASSETS

¢ CATALOG VIEW

) Workspace
BT Business Terms
4 [ Business Rules

BP ' Business Policies » 7 Business_Rule_Catalog (2)

BR | Business Rules

SG Stewardship Goals

2

1

Catalogs (All Sub Catalogs)

BUSINESS RULES SUMMARY
Al # | A||B|/C|D|E
Grid View Compact View
# Options
)
IR I RO

LI RO

a4 OAR
Administrator - Default System User
¥ Suggestions
2 . A Change Password
Y My Dashboard
Business Rules .
£ wmyProfiles
@ MyWorkilow Queue (1) &
Flle[H ][]l ][K][L][M][N ¢ Logout
Rule Name Description Definition
Business_Rule This is a busi
New_Busines_Rule
< 5]

3. Click My Workflow Queue.

The My Workflow Queue page appears showing workflow queues of the logged in

user.

You can search the object by entering any of the fields namely, Object Path, Object
Name, Status Title, and Object Description and clicking Q

[ My Workflow Queve

1 Business_Rule_Catalog Business Rule

Records from 1101 0f 1

Object Path : Object Name :
Bulk Update : ¢ m WorkFlow :  goject . Assigned Object :
# Object Path Object Type Object Name

New_Busines_Rule

Status Title :

75
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Object Description

-0X
Object Description : Q e
. Trigger On : .
Status Title Comments Assigned By Assigned Date
Draft Object created and moved to draft Administrator :II:IZZ!;”A:“




4. Click the <Object Name> appearing as a hyperlink.
The Business Rule View page appears and the user can examine the business rule.
5. Click Send To - <Next_Stage> to move the object to the next stage of the workflow.

The Workflow Change Description page appears.

™ Workflow Change Descripfion - Ox

Comments*

[Enter Change Description comments here

6. Enter change description comments.
7. Click Save & Send.

The workflow status is updated to the <Title_Status> of next stage and the users with
the assigned roles receive the work queue notification.

Note: Each stage in the workflow is assigned to different roles. For example, if the
Draft stage in the workflow was assigned to Mapping Admin role then, the users with
the Mapping Admin role receive the work queue notification.

As the object moves through different stages, you can view the workflow log to see its
workflow status. For more information on viewing the workflow logs of business rules,
refer to the Viewing Workflow Logs topic.

A business rule can be moved to different stages and finally, it can be published.
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Assigning Workflows to Business Policies

After creating a folder, adding a workflow to the folder, and configuring the workflow, you
can assign the workflow to business policies in the Business Glossary Manager.

You should take a note of the following things:

® Ensure that you specified the module as Business Glossary Manager and the object as
Business Policy while adding the workflow to the folder.

® You should assign the workflow to the business policy catalog before creating the busi-
ness policy.
®" The workflow assigned to a business policy catalog applies to all the business policies

under the catalog.
To assign workflows to business policies, follow these steps:
1. Go to Application Menu > Miscellaneous > Workflow Manager.

2. Select the folder where you added the workflow.

LLL)
B8 DATA INTELUIGENCE SUITE Workflow Manager

Select Faldsr | All v AddFolder | Add Workflow Switch To Detailed View

All

. Business_Glossary_WF .
Business_G' 19_Manager_Defaul... Metadata_Manager_Defau Metadata_Manager_Defau Business_Rule_WF

Defaulifolder

_H - -ll- -]z

Regulations

All the workflows added to the folder appear.

77



DATA INTELLIGENCE SUITE Workflow Manager

Select Felder  Business_Glossary_\F Ml Add Fol

EdtFoder ]| Delete Fokder ‘Add Workiow

Business_Rule_WF Business_Term_WF

Business_Policy

Switch To Detailed View

3. Hover over the desired workflow.

4. Click @

The following page appears.

[ Assign Workfiow (Busin: Policy — Business Policy)

# Name

1 Business_Policy_Catalog

-O0X

Created By Created Date Modified By Modified Date Options
Administrator 11/25/2019 16:23:16 ’/ x (D
Records from 110 1 Page | o 25rowsperpage

5. Click New Assignment.
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The Assign To page appears.

™ Assign To — O x

Assign To™

Status title *

Draft

cH |

Roles

a & 23 select All
~ & Administrator
| - £ ETL Devsloper
M 2 Mapping Admin
L 2 Mapping Designer
[} £ Power User
| - h.- 8 Project Admin
| - £ public
[} h-A System Admin
| - £ Tester
| - £ Transformation Admin

Send Email

6. In Assign To field, click
The Assign Object page appears.

[M Assign Object -0X

4 . Business Palicies
1 Business_Policy_Catalog (1)

7. Click the desired catalog and click Select.
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8. The Assign To page re-appears with Assign To field filled.

[™ Assign To - OxX
Assign To*
Business_Policy_Catalog
Status fitle *
Draft -
Roles (D

4 M 5 select Al

WM & Administrator

[ 1 & €L Developer

™ e Mapping Admin
Mapping Designer
Power User
Project Admin
public
Systerm Admin
L Tester
|| £ Transformation Admin

SRERE RE NG NG RG]

Send Email [ ]

9. Select the appropriate Status Title from which the workflow starts.
A Status Title is assigned to a stage while creating the stage.
10. Select the appropriate Roles.
11. Select the Send Email check box to receive email notification.
12. Click Save.

The workflow is assigned to the selected catalog in the Business Glossary Manager
and it is applicable to all the business policies under the catalog.

Once the workflow is assigned successfully to a business policy in business glossary
manager, users who are part of the assigned roles will get work queue notifications.
For more information on workflow execution via work queue notifications, refer to the
Executing Workflows for Business Policies via the Workflow Queue topic.

Executing Workflows for Business Policies

You should assign the workflow to the business policy catalog before creating business
policies under it. The workflow assigned to the business policy catalog is applicable to all the
business policies created under it.
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A workflow has different stages and each stage is assigned to different roles. The users with
the assigned roles receive the work queue notifications as the object moves across the
stages. They can enter relevant comments while moving the object to the next stage.

Once the workflow is assigned to the business policy, it can be executed via the Workflow
Queue.

Executing workflows involves:

1. Receiving workflow queue notifications

2. Examining and moving the business policy to the next stage
To execute workflows for business policies, follow these steps:

1. Go to Application Menu > Data Literacy > Business Glossary Manager.
2. Click A.

The Options menu appears.

s
EEE DATa INTEUIGENCESUTE  Business Glossary Manager

A R
BUSINESS ASSETS < CATALOG VIEW Administrator - Default System User
Workspace < s i
BT Business Terms ¥ suggestions
« [ Business Policies 1 0 A Change Password

@ + ™ Business_Policy_Catal(

@ My Dashboard

Catalogs (All Sub Catalogs) Data Steward

£ MyProfiles

BUSINESS POLICIES SUMMARY P &
BR Business Rules

anj(#][a (B[ c][o][E][F][e/[H][t][y](k]L][M][N][0][P @ Logou

Grid View Compact View

SG Stewardship Goals

# Options Policy Name Description Definition

s = . .
1 @ | '@ Business_Policy

This business policy

3. Click My Workflow Queue.

The My Workflow Queue page appears showing workflow queues of the logged in
user.
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You can search the object by entering any of the fields namely, Object Path, Object

Name, Status Title, and Object Description and clicking Q

[ My Workflow Queue

Object Path :

# Object Path

4 Business_Term_Catalog

2 Business_Rule_Catalog

3 Business_Policy_Catalog

bulkUpdate : (IR WorkFlow: oo

Records fom " to 30f 3

Object Name :

Object Type

Business Term

Business Rule

Business Policy

Slatus Title
[} Asigned Object:

Object Name

Business_Term

Busines_Rule

Business_Policy.

. Status Title :

Object Description

This is a business
rule, for all the team
across the
organisation.

Object Descripfion :

Status Title

Draft

Draft

Draft

Q@
[ Tiggeron:

Comments Assigned By

Current Status is draf. Administrator

Administrator

Object created and moved to draft Administrator

Assigned Date

11/26/2019
15:00:33

11/25/2019
15:57:58

11/26/2019
17:46:11

Click the <Object Name> appearing as a hyperlink.

The Business Policy View page appears and the user can examine the business policy.

[™ Business Policy View

Business Policy Details

Business_Policy_Catalog

Definition

Description

Notes

Associations

Additional Information

Rich Media Library

This business policy pertains to all the mergers and acquisitions of the organisation.

Collaboration Center

Workflow Log

History

7] Data Steward

“ NA

Workflow Status
Draft

Policy Start Date
Palicy Validty NA
Palicy Start Date NA

Palicy End Date NA

Tags

Type or click here

-8 X

Send To - Review

»

Click Send To - <Next_Stage> to move the object to the next stage of the workflow.
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The Workflow Change Description page appears.

[™ Workflow Change Descripfion - OX

Comments*

[Enter Change Description comments here

. Enter change description comments.

. Click Save & Send.

The workflow status is updated to the <Title_Status> of next stage and the users with
the assigned roles receive the work queue notification.

Note: Each stage in the workflow is assigned to different roles. For example, if the
Draft stage in the workflow was assigned to Mapping Admin role then, the users with
the Mapping Admin role receive the work queue notification.

In the same manner you can move the object to different stages and finally publish
the object. The updated workflow status can be viewed in the Business Glossary Man-

ager.
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