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Quick Start User Guide - v9.3

Getting Started

v About Business Glossary Manager
v Quick Access Section
v GUl and Screen Layout

About Business Glossary Manager

The Business Glossary Manager Enables business users to create, manage and collaborate on common
business vocabulary across the organization Supports regulatory compliance, data governance, and data
stewardship initiatives by governing business vocabulary terms and enabling lineage maps showing how
semantic definitions related to physical data dictionaries, data mappings, lineage of federated data and other
business artifacts such as requirements, test cases and more..
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Quick Access Section

Business Glossary Manager

TR S I AR

About Business Glossary Manager Click
Glossary Workspace Click
Glossary Catalog Click
Business Terms
Business Term Properties

e  Mind Map

e Associate Business Terms

e Associate technical Metadata

e Associate Business Policies

e Associate Valid Values
Glossary Status
Business Policies
Policy Details

e Add Business Policy

e Associate Business Rules

e Associate Technical Metadata
Business Rules

e Data Steward Mindmap

e Add New Business Rule

e  Business Rule Mindmap
Stewardship Goals

. Create New Document
Business Glossary Manager Settings
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GUI and Screen Layout

Click on the Launchpad icon Qon the top left corner and click on "Business Glossary Manager” icon in the
Launchpad menu to access the Business Glossary Manager module.

=X Data Catalog

. Business Glossary
Data L@racy Manager

Automation

The Business Glossary Manager Dashboard dispays upon accessing the module with following information.

e  Glossary Work Space with the complete information (Below Image)

Glossary Workspace: It gives you the complete information about the Module, Including No. of Catalogs,

Business Terms, Data Stewards, Associated Business Terms, Associated Technical Metadata, Published Terms,
Glossary Status and also The Catalog Summary.

=a= Mapping Manager Business Glossary Monager

Glossary Workspace

+ = Business Terms

b dghBusiness Policies

+ B Business Rules

» 8 Stewardship Goals

2704

Published Terms

Business Terms Summary

Alll =5 Pal | 8 | [el [B] TEL 5 e [5 10 D Te PE pne B e TP [@) IR IS i S v e [ ) [ Export to Excel |
# Business Definifion Description  Status Classificafion Published Associatet Associate« Associatet Rich Data Catalog Catalog Options
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Create new catalog: Right click on Business Terms node and select New Catalog. Enter the required fields like
Catalog name, Description and click save. We can also Export this catalog and Import Catalog as shown below.

Glossary Workspace

4 E Business Terms
T
b 5 Business and b Jg Mew Caialog .
» B Customers Bus@ Export Al % m
r B Fc:rrie_l‘-.-'lSMCG e Erirar Catalog Mame® ey
b @ Miscellaneous |, -
» dghBusiness Policies
2 EBusiness Rules

F "R Stewardship Goals

Catalog Description Description of your choice

Business Terms: A globally defined terms which are the representation of your business usage. You can define

Ex: Click on *ADS" as shown below

EEE Mapping Manager 5 5 iness Glossary Manager

Glossary Workspace

T¥nd Management (4]

Business Terms: Click on any catalog to see the list of business terms available in it.
} B8 Customers Busin

Data Steward Assoclated Business Assoclated Polides. Published Terms
Terms
» (B8 Fannis_MISMO {22) i

» &8 Sales (177) Add Business Term|

b dghBusiness Policies

» B Business Rules # Business Definifion Description  Stafus cl Published i i Associater Rich  Data Calalog  Catalog Options
b G i Term Business  Technical Business Media Steward Hierarchy
A4 stewardship Goals Terms Metadata  Policies  Library

7/ %D

YO approved v 4 0 0 [ [

[

Glossary Status - ADS The Bolance The Bolance
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Create New Business Term: Create a new Business Term of your choice by Right clicking on the newly
created Catalog as shown below. Give a name and required details and save your Business term.

7] New Business Temm Detinfion ox

Glossary Workspace o (B

4 B Business Terms
4 [E5 ADS (71) —_—
5 Busin "E New Business Term
v @8 Cust <_'. New Catalog
+ & Fann [@ Edit Catalog

b B Misce
Export Catalo
b (B8 Sales |1 r - Z

b dghBusiness P° lpeoiealales
b Ef Business R@ Import Businass Term
4 'ﬁsiewurdshﬁl Delete Catalog

After you select the New Business term, the screen will show you the New Business Term Definition as below which
includes,

e  Business Term Name(Name of your Choice) {Mandatory}

e Acronym(Select if it is Acronym or not)

e  Publish(Publish this Business Term)

e Classification (You can classify weather it is a Master, Derived, Reference, Transactional or Operational
efc.in the dropdown)

e Data Steward(Select your Data Steward in the drop down)

e  Glossary Status( Define its Status in the Drop down)

e Definition, Description and Notes

e  Business Term user image(Upload any image of your preference)

e Data Object Type( You can select the data object type in the drop down)

e Data Collection Type( Select the data collection type in the drop down)

e Meaning Category Type (Select weather it is a Conceptual, logical or physical in the drop down)

Create New Catalog: Right Click on Glossary Catalog, Select New Catalog (Below left image), add Name
and description fo it (Right Image) and Save ) icon

Glossary Workspace

4 B Business Terms
4 [E2 ADS (71) m—

F B Busin Mew Business Tem

» (B8 custIINERIEEE
» @8 Farn 2 . Ecit Catalog B 8

F B3 Misce i Catalog Mame* Mew
Export Catale -
b [E5 Sales | r A ¢
) dghBusiness P o Import Catalog Catalog Description Anything

¥ E'Busmess R@ Import Business Term
» “Astewardsh ﬁ] Delete Catalog
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Export Catalog: Right Click on the Glossary Catalog, You can see “Export Catalog” option to download the
Catalog. You can see the downloaded file on the right hand side.

Glossary Workspace

4 B Business Terms

A ADS (71) NN |
__ vl @ Download File b 4
k E"-'*'E MNew Business Tem
r cd _.. MNew Catalog
" Fm@ Edit Catal
b B Mis Sl
¢ B3 sales I:E.'.' Bxport Cotalog Business_Glossary...xlsx

» ﬂﬂusines:ﬂ Import Catalog

» B Business @ Import Business Term

b=
a4 steward ﬁ{ Celete Catalog

Import Catalog: Right Click on Glossary Catalog to see Import Catalog to Import from your exiting file. You can
choose your Catalog Destination file and atftach this to the Glossary catalog as shown below.

Glossary Workspace ™ Iimport Business Catalog -ox

4 E Business Terms Attach Excel File No file chosen

4 [E= ADS (71) L

] Busin.'E Mew Businass Tem m m
4 Cusfe _.. New Catalog
> B8 Fonni ) Euit Catalog

4 Misce o
Export Catal
b SGIE;{'?F o eatang
¢ dghBusiness Puo Import Catalog
’ E' Business R @ Impaort Business Term

r "M Stewardsh 'ﬁ] Delste Catalog

Import Business Term: You can also import business term from your existing enterprise business terms.

Glossary Workspace

F] E Business Terms
4 [E2 ADS (71) [ -
b [ Busing ™8 New Business Term

P ™ import Business Term - 0O %
» @8 Custe ] New Catalog

k Fanini 8

Attach Excel File Mo file chosen

igf Edit Catalog
] Misce — Evmort Cata
5 c
b [ Sales 17 S 1] E3

» dgh Business p @) Imeort Catalog
» B Business Rl@ Import Business Term

k “p Stewardsh ﬁ[ Delete Catalog
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Delete Catalog: Delete the catalog by clicking on the delete catalog option as shown below.

Glossary Workspace

F E Business Terms
4 [£2 ADS (71) H
r B Enusir*s'E Mew Business Tem
» @8 Custe _.. New Catalog

Warning

» (&8 Fanni i@ Edit Catalog

r B Misce
b @ Sales (17 F Export Catalog

» ighBusiness p.ﬂ JTEET 2RI AT
» B Business RI@ Import Business Term

: Y
b =M Stewardsh E‘I Delete Caialog =

Business Term Properties:

Do you want to delete the Catalog?

Mind Map: After you create the Business Term, you can now know how this business term is being
connected/linked with. And you can also export this report as image. In this case "“Accessibility” is the Business
term as shown below. This Mind Map report gives you the Status, Data Steward Name, Technical Metadata, and

also associated business Terms linked to it.

Glossary Workspace
4 B Business Terms 55 34 2 55
(£ Business and Management (55) Business Terms Assoclated Business Assoclated Policles Published Terms
4 [B2 Customers Business (2152) Terms

b [ Customers Busi
b [ Fannis_MISMO (238]
» [ Miscelansous {13
« dghBusiness Policies
B3 ADS_Strategy (5)

Asls (2150)

Business Terms Summary

Add Business. Term|

4 [ Business Rules #  Business Definifion  Description  Status cl fiol Published Associate: Associater Rich  Data Catalog ~ Catalog Opfiong
B8 ADS Business Rules (&) Term Business  Technical Business Media Steward Hierarchy
= Terms Metadata  Policies  Library

4 3 stewardship Goals
[E] cocuments Lisrary ]| ] ] [ |

Refersio the Refersto fhe
saze by

Accsssibilit

1 7 Approved Master ¥4 18
Glossary Status - Business and Man«
Growthor  Growth o
increassin increassin "
. 2 Accretion |thevalueor ihe volue or :ici':“ v 4 5
@ rercing Review amount of  amount of o
il Penzing Approva ECmetung|
feol costs,
B sapes ales et
Published that
| B 3 Actuck rath n  Approvsd [ 4 0
e estimations _ estimations

Records from 1 to 20 of 55
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[ Mind Map

Business Terms

«  Accessibility

[#] Business and Management —

ossets —

budget

copital employed

[*] MISMO_34 —{=] Fannie_MISMO -
[+] Crocle Dotabase —

=] AMM
+| Netezzo_SB W
[ = 4 =] Associated Techni

[+] 3d Party Customer Fles —{=] 3d Parly Fiat Files —

balance sheet =] Miscellaneous ——{=] Associaled Bu:

-2

o T

Data Steward:  mboggs
General course of action

! g Accessibility Associated Business Policies [}— ADS Strategy EA—{
Gui

Status:  Approved

ical Metadata —/

Edit Business Term: Click on the pencil icon 4 to edit the Business term. Once you click on the
edit icon you can now see the screen as shown below.

M view Business Term

Accessibility

Business and Management

Business Term?

‘ Business Term Details Associafions Additional Details Rich Media library Collaboration Center History

Data Steward

B X
=)
N mboggs

Accessibility]

Glossary Status

Classification

Master

Definition

T AH B QU =

services, and particularly for disadvantaged, disabled, or minerity groups of peaple

Description

Approved

Tags

Type or click here -

Refers to the ease by which an audience is able to receive, understand and act upon communications and services from businesses, big corporations, agencies, -
local and central government. Accessibility is 2 relatively modern concept, becoming increasingly prominent from the |ate 1500s, especially concerning state

Audit Details

¥ Administratar
= === = 1= 1= 4= =
* A H B 5 U EEEE EEEE=EV d Date Time 01/11/2017 17:52:30
Refers to the ease by which an audience is able to receive, understand and act upon communications and services from businesses, big corporations, agences, -
local and central government. Accessibility is a relatively modern concept, becoming increasingly prominent from the late 1900s, especially concerning state Modified By Administrator
services, and particulzrly for disadvantaged, disabled, or minority groups of people
Modified Date Time 09/05/2017 15:47:16

You can know make Edits to this Business Term ex: " Accessibility” and save the changes accordingly.

Associated Business Terms: You can link many Business terms to a single business term by using this feature.

Select Business terms from the drop down

L

as shown in the below second image which can be tied to your

required Business term. Use [Asecie fusines: Term |

| this icon to associate Business terms.
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M View Business Term

Business Term Detai Additional Detai h Medi aborafion Center History
. I Business Terms I Technical Metadata Business Policies Valid Values
Upstream Associafions
# Business Term Associated Business Term Relafionship

Accretion [Business and Management]

Actugls (Business and Management)
Advertising [Business and Management)

Amortize (Business and Management]

Bolonce Sheet (Business and Management]

s Boloon (Business and Management) d
Records from 110 18 of 18
Downstream Associafions
¥ Business Term Associated Business Term Relafionship

1 Salary (Business and Mancgement]

Records from 110 1of |

[™ Business Term Associafion

4 B Business Terms
a Business and Management {55) m m
¥ [@8 Customers Businass (2152) # Select All Business Term Name Hierarchy Relafionship
b (B8 Fonnie_MISMO (238) .
» Miscellansous [13) = l:l
1 Accessibility Business and Management -
2 M Accrefion Business and Management
3 [t tuals Business and Managsment
4 L] Adiunct Business and Management
5 B Advertising Business and Management
& 5] Amortze Business and Management
7 ) Balance Sheet Business and Maonagement
8 ) Balloon Business and Management
? E Bancassurance Business and Management
10 ) Business ond Managsment
11 ) Capital Business and Management

Select multiple Business Terms from the dropdown as shown in the above image and save it accordingly.

Associated Technical Metadata: You can also attach the metadata for your Business term by using this
feature. Put the Business term in edit mode, Select edit Associate Business Term and Start attaching your
metadata information to your Business Term as shown in the below second image and save it.Done.

™ View Business Term

‘ Business Term Detoils Additional Details Rich Media Library Collaboration Center History »

Business Terms Technical Metadata Business Policies Valid Valves »

# Column Nome Table Nome Environment Name System Name Associate Technical Metadat:
| [ ]| \

1 Ciy dbo.Contact Oracle Database AMM
2 Company dbo.Contact Oracle Database ANMM
3 BOOKED AMT ADMIN.ACCT_PR Neteza_SB AMM
4  BOOK VAL ADMIN.ACCT_PRFM Netezzo_SB ANMM
5 ADVNC DT ADMIN.ACCT_PRFM_F, Neteza_SB AMM
6 ACCI STAT CD ADMIN.ACCT_PRFM_F. Netezzo_SB ANMM
7 ACCT OPN DT ADMIN.ACCT_PR Neteza_SB AMM
8  AccountCodeAltemateKey DimAccount 2rd Party Customer Files &d Farty Flat Files
9 EmployesKey DimEmployee Zrd Party Customer Filss 2rd Party Flat Filss
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vernance company

Click on associate technical metadata icon to go to metadata library. Search for the metadata and associate
the required metadata and save accordingly as shown below.

Metadata Selecfion

System Name Environment Name Table Nome Column Name

Exoct Search Starts With Ends With

(D (I (1D

Search Resulfs Alrzady Associate Metadata
* ‘Column Nome Table Name Environment Name System Name # Column Name Table Nome Environment Nome System Nome
@ | | | | \ o | I || ||
[0 | first_namedast_name:micdl 20Cols CSV_Envi CSV_Sys = M ci doo.Contact Oracle Dotabase AnM s
O | accrereiD ADMIN.ACCT_PRFM_FACT | Neteza_sB AN M  Company dbo.Contact Oracle Dotabase AMM
O | Accthum ADMINACCT_PRFM_FACT | Netszza_SB AMM M BOOKED AMT ADMIN.ACCT_FREM_FACT Neterza 5B ANMM
O |accroen ot ADMIN ACCT_PRFM_FACT | Netezza_SB ANMM M BOOK WAL ADMINACCT_PRFM _FACT Nefezza_SB AMM
0O | accrsiarco ADMIN.ACCT_PRFM_FACT | Netezo_sB AN ™  ADvNC DT ADMINACCT_PRFM_FACT Nefema_38 AnM
O | apbvnc_Dr ADMINACCT_PRFM_FACT | Netszza_SB AMM M ACCT STAT CD ADMIN ACCT_PRFM_FACT Netezza 3B ANM
[0  sook va ADMIN ACCT_PRFM_FACT | Netezza_SB ANM M accroen DT ADMINACCT_PRFM_FACT Netezza_SB AMM
[0 eookep_amr ADMIN.ACCT_PRFM_FACT | Netezza_sB AMM ™ AccouniCodeAlternaiek Dimaccount 2rd Parly Customer Files  3rd Parly Flat Files

Records from 1 to 10 of 6818 Records from 1t0 9 of 9

Associate Business policies: We can also associate Enterprise Business Policies to the Business Term as shown

below.

M View Business Term

Business Term Details Associafions Additional Details Rich Media Library Collaboration Center History )

q Business Terms Technical Metadata I Business Policies I Valid Values

+  Policy Name Definifion Description Catalog Name Catalog Hierarchy

P mmeans of putfing a policy info It s @ means of putfing a policy info i .
! Genersleouss of aofien <t within certain time imits efiect within certain fime limits £05 Srare ADS_strateay
Deais with those decisionswhich have  Dedls with thoss decisions which have
2 | Guide to gction not been encountered before Inquite  not been encauntered befors inquite | ADS Strateay ADS_Strategy
the same form. for which the same form, for which

After clicking on the Associate Business Policies icon, a dropdown with the list of Policies appear on the screen as
shown below. Select the required Policies to be attached and save it accordingly.

[™ Business Policies Association

(53 ADS strategy (5)

# Select All Policy Name Definifion Description
(] ‘
) General course of action It is @ means of putting a pelicy into sffect within It is @ means of putting a policy into effect withir
2 ) Cuide to action Deals with those decisions which have not been| Deals with those decisions which have not been
K O Polic Strotegies are specific actions suggesied o ach Strategies are specific actions suggested to ach
4 L] Policy decisicn It deals with crucial decisions. whose implement |t deals with crucial decisions, whose implement
5 D Strateqic Management It offers guidelines for managers to take appropr It offers guidelines for managers to take appropl
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Business Terms

Technical Metadata

Addifional Details

Business Policies

Rich Media Library

Collaberafion Center

History

‘Code Name ‘Code Valve Code System ‘Codeset Nome Version ‘Category Hierarchy Created By Cieated Date Date

| | | | | | | | | | (] | |
Respiratory tuberculo: A15 EDW Tuberculosis 1.01 ICD 10 Administrator 2015-03-10 12:43:10.0 | Administrator 20150310 12:43:100 &
Respiratory fuberculo: Al EDW Tuberculosis 101 ICD 10 Administrator 2015-03-10 12:43:10.0 | Administrator 2015-03-10 12:43:10.0
OTuberculosis of nerv Al7 EDW Tuberculosis 101 ICD 10 Administrator 2015-03-10 12:43:10.0 | Administrator 2015-03-10 12:43:10.0
Tuberculous meningiti A17.0 EDW Tuberculosis 101 ICD 10 Administrator 2015-03-10 12:43:10.0 | Administrator 201503-10 12:43:10.0
Meningeal tuberculor A17.1 EDW Tuberculosis 1.01 ICD 10 Administrator 2015-03-10 12:43:10.0 | Administrator 2015-03-10 12:43:10.0
Other tuberculesis of 1 A17.3 EDW Tuberculosis 1.01 ICD 10 Administrator 2015-03-1012:43:10.0  Administrator 2015-03-1012:43:10.0
Tuberculosis of nervoL AI7.9 EDW Tuberculosis 101 ICD 10 Administrator 2015-03-10 12:43:10.0 | Administrator 2015-03-10 12:43:10.0
Tuberculosis of other ¢ A18 EDW Tuberculosis 101 ICD 10 Administrator 2015-03-10 12:43:10.0 | Administrator 201503-10 12:43:10.0
Miliary tuberculosis AlR EDW Tuberculosis 1.01 ICD 10 Administrator 201503-10 12:43:10.0 | Administrator 20150310 12:43:10.0
TTuberculosis of bone: A18.0 EDW Tuberculosis 1.01 ICD 10 Administrator 2015-03-10 12:43:10.0  Administrator 2015-03-1012:43:10.0
Tuberculosis of genito, A18.1 EDW Tuberculosis 101 ICD 10 Administrator 2015-03-10 12:43:10.0 | Administrator 2015-03-10 12:43:10.0
Tuberculous peripherc A18.2 EDW Tuberculosis 101 ICD 10 Administrator 2015-03-10 12:43:10.0 | Administrator 201503-10 12:43:10.0
Tuberculosis of intestir A18.3 EDW Tuberculosis 101 ICo 10 Administrator 20150310 12:43:10.0 | Administrator 201503-10 12:43:10.0
Tuberculosis of skin on Al8.4 EDW Tuberculosis 1.01 ICD 10 Administrator 2015-03-10 12:43:10.0  Administrator

[ Published Codesets

Records from 110 18

25 rows perpage o
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2015-03-10 12:43:10.0

Click on assign/remove codesets to go to the Published codesets and select the required codesets and save it
accordingly as shown below.

Additional Details: The tool provides ten user defined fields to provide more context to the business term. Use
the editicon and make changes to the fields and save it accordingly.

11
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3 View Business Term

o Business Term Delails Associafions Rich Media Library Collaborafion Center History
User Defined 1 User Defined 2
w1 N U2 S
User Defined 3 Uses Defined 4
User Defined § User Defined &
User Defined 7 User Defined &

Rich Media Library: We can also attach rich media like (text documents, audio, video files etc.) to the business
term as shown below. Use (+) to add the required documents.

™ View Business Term

Business Term Details Associations Additional Details Rich Media Library Collaborafion Center History N

‘

# Nome ripfis Owner Status Link Created By Created Date Modified By Modified Date Preview Edit Delete
Type

1 test In Progress http:/fwww sharepoir Administrator 03/27/2017 20:53:04  Administrator  03/27/2017 20:53:04 @ / x

2 Dock Pravesn In Progrsss xlsx Administrator 09/28/2017 15:27:43  Administrator 09/28/2017 152743 V4 x

Once you click on the (+) icon, you can see a form which allows you to fill required fields. Save the form upon
giving all the details as shown below.

SR X

Document Name* || | Docurment Cwner

Document Object Docurment Link

i
il
]

|

|
Niv
i
*

Document Descripfion o A H B F U =

Approval Required Flag |:|
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Collaboration center: We can use Collaboration center to communicate between the teams on any
discussion/topic/business term. Use (+) icon to create the topic and you can also assign the users to the fopic.

™ View Business Term

Rich Media Library Collgborgafion Center

Business Term Details Associafions Addifional Details

]

] PerdStatsBSTM
V| users: 1. Messages: 4, Unread: 0

24/02/2017 13:48 PM  Adminisirator

PM  Administrator

27/03/2017 20:49 PM  Administrator

[Type your message

History: We can also see the History of a business term using this feature. This tells us who and when this Business
Term is modified as shown in the below.

[ View Business Term

B Business Term Details Associations Additional Details Rich Media library Collaborafion Center
# Type Details Date User
Status : Approved
Data Steward Name : mboggs
Meaning Categary Type : Logical
Data Cellection Type : Report
01/11/2017 17:52:30 Administator
Data Classification Typs : Master
Data Object Type : Business Data Element
Business Term Name : Accessibifty
Acronym : N
Status : Approved
Data Steward Name : mboggs
Meaning Category Type : Logical
Data Collection Type : Report
2 P 01/12/2017 17:42:54 Administrator
Data Classification Typs : Master
Data Object Type : Business Data Element
Business Term Name : Accessibiity

Acronym : N
Stotus : Approved

Data Steward Name : mboggs
Meaning Category Type : Logical
Data Collection Type : Report

3 & 01/25/2017 22:09:03 Administrator
Data Classification Type : Master
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Glossary Status: We can also view the Glossary Status of a Catalog. Click on any catalog, we can see how
many business ferms are approved, published, rejected etc. as shown below.

Glossary Workspace

4 [ Business Terms
(L3 Business and Management (55)
b B8 Customers Business (2152)
» (B8 Fonnis_MISMO {238)
¥ Miscellansous {13)
» dghBusiness Policies
» B Business Rules
b “8 Stewardship Goals

Glossary Status} Business and Management

n . Pending Review
\ r Pending Approva

. Approved

Published

. Fejected

MfA

New Sub Catalog: You can also create a sub catalog under the Main Catalog. Click on New catalo and
give the catalog name, description and save.

Glossary Workspace

Business and Managsment {55) % m
L] Customers Business (2152)
3 Fannis_MISMC {238)
Miscellansous (13)
- it L Cotolog Descrpion [Yaur Chaice]

= N @ New Caialog
b =8 Stewardship Goals )
[@ Ecit catalog

F Export Catalog
ﬂ Import Catalog
@ Import Business Term
'ﬁ] Delete Catalog

Catalog Hame* New Catalog

Edit Catalog: Edit your catalog by using this Edit Catalog feature and save the changes accordingly.
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Glossary Workspace
+ &8 Alphabetical View
] 2.[}01{: Steward View
4 i Glossary Catalog
4 B New (79)
¥ uﬂusir( 'E Mew Business Term
4 BBusing b New Catalog
4 L1Bv 29 eqit Catalog
I-E F Export Catalog
|': o Import Catalog
[: @ Import Business Term
]
L; ﬁ] Delete Catalog

| ] [Fm———

™ Edit Catalog

Catalog Mame*

Catalog Description

New

XYIIZ

Export Catalog: You can also export your catalog using this Export catalog option.

» & Alphabetical View
] &Dcm Steward View
4 i Glossary Catalog
4 BB New (79)
v [L]Busine 'E Mew Business Term
4 BB Busine B New Catalog
< [Le Edit Catalog
| [<! Export catalog

L‘_’] o Import Catalog

L:]@ Import Business Term Downlaad File
g ﬁ] Delete Catfalog =

Import Catalog: You can import the catalog from your existing file(s) by using this import catalog feature

Glossary Workspoce -

b & Alphabetizal View
4 E_ Data Steward View
4 #%3 Glossary Catalog

4 B2 New (79)

b | L|Busine Mew Business Temrn
' Busine :. New Catalog

v & Conirt (29 Eqit Catalog
b B Miscel
&5 Misc F‘ Export Catalog

@ moort cataleg

@ Import Business Term

ﬁ] Delete Catalog

™ import Business Catalog -Ox

Attach Excel File No file chosen

&
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Business Policies: We can also add Enterprise level business policies and associate these with the Business terms
as well.

Glossary Workspace

4 B Business Terms 5
{88 Business and Manogement [55) Business Policles
» [ Customers Bu [2152)
» [ Fonnie_MISM

Al 551 AR BB e TBl| [ [ (& B T 10 P B P TS ol TR fa R s [ TUN| Ve e B e [ Export ko Exeal |

» B Business Rules
+ ‘g stewardship Goals # Folicy Name Definition Descripfion Calalog Name Calalog Hierarchy Data Associate  Associate Opfions
Steward Rules Technical
Mmetadatc

of putting  Itis

[
Generol course of to effect a polic o oo F ) 0
=ensralcoure of > ADS Strateqy _strate &
V| e oo ADS Sty ADS_Stratsgy 0 0 H LR D
limits a
Deals with those Deals with those
Gecisions which have  decisions which have =]
2 Cuidsioociion  nof besn encouniered ADS_Strategy 0 0 H A r D
before in quite © a
same form, for
Stratsgies ars § =
3 Policies stotements ADS_Strategy o o oL R D
objectives objectives. ﬂ
It decls with crucial It deals with crucici
decisions, whose decisions, whose h
- implsmantation implemsntation AR Tt - X & o
ey : < = : rategy _Strate: y
4 Policy decision e D ADS Str ADS_Strategy 0 0 0 H LS R D
affentien of fop affention of fop
management management
B It offers quidelinss for It offers guidslines for m §
. Shotegic R ISR TOTREOENE an s RS 4 - - R

New catalog: Right click on the Business policies tab and click on new catalog and give your policy details.
Save. Policy will be created

Glossary Workspace ™ New Catalog -O%

. 1
4 E Business Terms % m

5 Business and Management (55)
b [ Customers Business (2152)
» [ Fannie_MISMO (238) Catalog Description
B8 Miscellaneous (13)
4 dghBusiness Policies
B ADs_strategy (5 _'. Mew Cafalog
¢ B Business Rules
b =4 Stewardzhip Goals

Cataleg Name* | |

Add Business Policy: Click on any Catalog and on the right hand side, you can see Add Business Policy option
create a policy as shown below. Once we give the Business policy name and Description, we can save it
accordingly.

Glossary Workspace
4 B Business Terms 5 5
&5 Business ond Managemant (55) Business Polides Data Steward
» B3 Customers Businass (2152)
» [ Fannie_MISMC (238)
B8 Miscellaneous [13)
4 dghBusiness Policies (el R e ey

[ ] A.DG_Stmfng [&)] Add Bu olicy
+ B Business Rules —

+ 4 stewardship Goals # Policy Name Definition Descripfion Catalog Name Catalog Hierarchy Data Associate  Associate Options
steward Rules Technical
Metadatc
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[™ New Business Folicy - Ox

Business Poficy®

5
T
-}
by
=
1]
[}
il
]
1
1l
it
it
'y

Policy Details: We can also see/edit the policy details anytime. Click on a policy to see its details including
Associations, Additional information, Rich Media Library and Collaboration center. We can edit the fields if we

want to make some changes to the business policy. We can also assign Data Steward to the policy and define
Validity of the policy as well.

[ Business Folicy Details

4 Associations Addifional Information Rich Media Library Collaboration Center
General course of action [ & T] Dolesewar
ADS. Strategy
- ]
John Carter !
Definifion 0
It is @ means of putting a policy into effect within certain time limits -
Folicy Start Date
Policy Valigity No Expiry
Policy Start Date 09/29/2017 15:.04
Descripfion
It is @ means of putting 2 policy inte effect within certzin time limits o~
Tags
Type or click here -
Notes
Created By: Created Date: Modified By: Modified Date:
Use associate business rule option to associate business rules to the Business Policy as shown below.
n Business Policy Details Associafions Addifional Information Rich Media Library Collaboration Center »
q Business Rules Technical Metadata »
# Rule Nome Definition Description Catalog Name Catalog Hierarchy Data Steward

After clicking on the associate business rules option, you can see a dropdown with list of existing business rules
and select your required rules as shown in the below image and save.
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[™ Business Rules Associafion

4 [ Business Rules
(£ ADS Business Rules (6}

# Select All

O OK & O

Rule Name

Definifion

BR_]
BR_2
BR_4
Business Ruls 82
Business Rule_3

Enterpriss BR_8

To document applica
To ensure that
Provide a definitio
Upon documentation
To provide a s

Provide a clear des

Descripfion

To document applica
To ensure that
Provide a definitic
Upon documentation
To provide a s

Provide a clear des

Associate Technical Metadata: We can use associate fechnical metadata to the business policy using the

on the right side as shown below.

icon

[™ Business Policy Details

q Business Policy Details

. Business Rules

# Column Nome

Associafions

Technical Metadata

Addifional Information

Table Nome

Rich Media library

Collaborafion Center

Environment Name

Once we click the icon, we can see the metadata grid as shown below. Search for the required metadata using
the "search feature” and in the search results select the required metadata and save it. Now the selected
metadata will get attached to the business policy.

[ Metadata Selection Grid

System Name

Search Results

# ‘Column Name

Table Name

Environment Name

Environment Name

ExactSearch

(D

System Name

ACCT_GRF_ID
ACCT_NUM
ACCT_OPN_DT
ACCT_STAL_CD
ADVNC_DT

BOOK_VAL

00 Q008 QKO

BOOKED_AMT

first_name:ast_name:middl 20Cols

ADMIN.ACCT_PRFM_FACT
ADMIN.ACCT_PRFM_FACT
ADMINACCT_PRFM_FACT
ADMIN.ACCT_PRFM_FACT
ADMIN.ACCT_PRFM_FACT
ADMIN_ACCT_PRFM_FACT

ADMIN.ACCT_PRFM_FACT

CSV_Envi
Netezza_3B
Netezza_SE
Netezza_SE
Netezza_sE
Netezza_SB
Netezza_SB

Nefezza_SB

C3V_Sys
AMM
AMM
AMM
ANMM

AMM

AMM

Table Name

Column Nome

ox

Save x: ancel

Starts With Ends With
Already Associate Metadata
#  Column Name Table Name Environment Name System Name
8 | | [l |
~|| M accrereD ADMIN.ACCT_FRFM_FACT  Nefezza_SB ANM
M accTMum ADMIN.ACCT_FRFM_FACT  Nefezza_SB AMM
M accroen DT ADMIN.ACCT_PRFM_FACT  Netezza_SB AMM

Additional Information: We can also add some additional information to the business rule. We provide ten user
defined fields to give more information. You can see this in the below image.
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[™ Business Folicy Details -0
“ Business Policy Details Associafions Addifional Information Rich Media Library Collaborafion Center
BBe
User Defined 1 User Defined 2
* AH B FUuU == ZEE s ¢ T AH B Fu = EiEEE=EY
Description N N
User Defined 3 User Defined 4
T AH B Fu == =i = = ¢ T AH B U = === s ¢
User Defined 5 User Defined 6
T AH B I = = = * AH B I u = = =

Add rich media to the Business Policy: We can use (+) icon to add any document (Audio, Video, Files). Once we
attach the files we can save it accordingly.

™ Business Policy Details -0
4| Business Policy Details Associations Addifional Information Rich Media library Collaborafion Center N
& Nome iphi Owner Statu: Link Crecled By ~ Created Date Modified By  Modified Date Preview  Edit Deletc
Type

\ J| | \ L]

BB

Document Name* Document Owner

Document Object Document Link

Document Descripfion

5
1T
=
N
=
1]
1l
1]
11
i
111
i
I3
*

Approval Required Flag O

Collaboration center: Use collaboration center feature to create a topic and discuss between the teams. You
can create a business policy topic and chat between the assigned users as shown below.
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™ Business Policy Details

| Business Policy Details i Adaitional Rich Media Library Coliaborafion Center

Topicl2

V| Users: 4, Messages: 2, Unread: 0

Administrator

We can also add nested catalogs, edit and delete catalogs by right clicking on a Catalog as shown below.

Glossary Workspace

4 E Business Terms
Business and Managsement |55)
4 B8 Customers Business [2152)
b B8 Customers Business As |s [2150)
v @8 Fannie MISMO (238)
Miscellansous [13)
4 ighBusiness Policies
(55 ADS_Shategy (5)
F Business Rules 'E Add Business Policy
ADS Business Rult .i New Catalog
4 “p stewardship Goa
¥ @ Documents Librg

# Ecit Catalog
'ﬁ] Delete Catalog

Business Rules: We can also define the Custom Business Rules and attach these Business Rules to the Business
Terms.

Glossary Workspace

6

4 [B Business Terms
Business and Managsment (55) Buslness Rules
» [ Customers Business [2152)

b (B8 Fannie_MISMO (228)

2 Miscellaneous [13)
4 ighBusiness Policies
i Al A B [€ B E||E S| 8| 14K L|mNfe P @R [ 0| UV W XY Z | Export to Excol |

Smess Fules (6) * Rule Name Definition Description Catalog Name Catalog Hierarchy Data Opfions
4 “p stewardship Goals Steward
b [E] Documents Library ‘ | | ‘

1 ER To document applica To decument applica ADS Business Rules ADS Business Rules m. AR )]

2 BR2Z To ensure that To ensure that ADS Business Rulss ADS Business Rules m. L I
@

3 BRA4 Provide 2 definitio Provide a dsfinitio ADS Business Rules ADS Business Rules m. iRV 4E 2]

4 Business Rule 82 Upen Upon ADS Business Rules ADS Business Rules m. e )]

5  BusinessRule 3 To provide a ' To provide a's ADS Business Rules ADS Business Rules m. AR )]
~a

6 Enterorise BR 8 Provide a clear des Provide a clear des ADS Business Rules ADS Buginess Rules - AV IR0
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Data Steward Mindmap: We can also generate the Mind Map for a Data Steward as well. Click on any Data

Steward image as shown in the above image. You can see the mind Map as shown below. Ex: John Carter You
can also export this as an image as well.

5 Data Steward Mind Map for John Carier o x

"B Dot Seward - John Corer |— Assonedto | (RSREREEE— |

SR

Business Rule Mind Map: We can generate the mind map for a Business Rule using the Mind Ma icon next to
Data Steward. Click on thisicon to see its dependency diagram as shown below.

[ Mind Map

Business Rule

< Business Ruie 82

Data Steword:  Praveen Sidharth

Business Rule 82 used by

Add New Catalog: You can add a catalog by right clicking on the Business Rules tab. Give the catalog name
and description and save. A catalog will be created accordingly.

Glossary Workspace

. New Catalo: - 0%
e E Business Terms B L

Business and Management {55) % m
b [B8 Customers Business (2152)
b B Farnis_MISMC (238) Cotalog Mams® | |
Miscellaneous {13)
4 dghBusiness Policies Cataleg Dascrption
ADS_Strategy (5)
4 B Business Rules
5 ADS Business | @ New Catalog
4 "8 stewardzhip Goals
3 Docurments Library

Add Business Rule: Click on Add Business Rule to create a new rule. Give Business rule name and description
and save the Rule accordingly as shown in the below images.
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Glossary Workspace

4 B Business Terms 6
Business and Management |55)
Customers Business (2152)
Fannie_MISMO {238)
» (B8 Miscellaneous (13)
4 dghBusiness Policies Businasslies S wnmarny
ADS_Stratsgy (5)
4 !Business Rules

ADS Business Rules (4 I # Rule Name Definition Description Catalog Name Catalog Hierarchy Data Options
» g Stewardship Goals | Add Business Rule

au New Caialog | 1 |
Eciit Catalog

Business Rules

Delete Catal = .
1 peiste cotalo 1 BR To document applica To document applica ADS Business Rules ADS Business Rules m. 4R P)
o
2 BR2 To ensurs that To snsurs that ADS Business Rules ADS Businss Rules m. H L %D
o
3 BR4 Frovids a definitio Frovide » defiitio ADS Business Rulss ADS Businsss Rules m LV Bt
™ New Business Rule - Ox

Save Cancel

Business Rule*

Definition

o
==
=
.
=
I
i
i
i
"
11
i
i

Once the Business Rule is created, we can go and enrich the rule if required. Use edit icon to make any changes
to description, data steward, definition and notes etc.

Ex: BR_1

™ Business Rule Details

-0
(| Business Rule Detoils Crileria
BR 1 @ [ I Dotasteward
ADS Business Rules o
John Carter h
Definifion 0
To document application functional requirements befere application development begins; s
Criticality
- High
Description

To document application functional requirements before application development begins;

Notes

Tags

Type or click here -

We can also add some additional information like Description and Type to the Business Rule as shown below. Use
(+) icon to add the information.

™ Business Rule Details

. Business Rule Details Criteria »
CF A @
#  Description

Type
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We can also add Sub catalogs by right clicking on the existing catalog as shown below. We can also edit and

delete the catalog.

Glossary Workspace

4 B Business Terms

B8 Business ond Maonagement {55)
4 [B8 Customers Business [2152)
b B8 Customers Business As Is {2150)

» B Fannie MISMO [238)
B8 Miscellansous {13)

4 ighBusiness Policies
B8 ADs_strotegy (5)
] Eausiness Rules

(L5 ADS Business Rules (6]

4 “p Stewardship Goals #fF Ada Business Rule
13 Documents Library -l. New Catalog

[@ Ecit catalog
'ﬁ] Delete Catalog

Stewardship Goals: We can document Stewardship goals and save them in the library for the reference. Use
(+) icon to add a new document form.

Glossary Workspace

4 B Business Terms
88 Business ond Manogement [55)
» [ Customers Business (2152)
b B8 Fannie_MISMO |
B8 Miscellaneous [13)
4 #ghBusiness Policies
B8 ADs_strategy (5)
4 [ Business Rules

b |2l Documents Library

# Descripfi status
Name ‘Owner Type link
Map Doc23 john In Progress s

2 Goal 2 Upen documentation of applicatior Pravesn In Progress xlsx

3 Quality This claims to achieve t Meoggs  In Progress xlsx

Docur Docur Cre Created

By Date

[

Adn 0/28/2017 15 Administrator | 09/28/2017 15:2C:40

NN N

Adn 09/28/2017 1£ Administraior | 09/28/2017 15:21:18 #

Adn 09/28/2017 £ Administrator 0OP/28/2017 15:24:29

We can also Preview the Document, Edit and Delete the Document as shown above.

Create a new Document: To create a new document use (+) icon and enter all the details related to the

document and click save on the top right corner.

Ex: "Doc56"” as shown below.

™ New Document Form

Document Name* Dacss Document Gwner Mikes
Document Ckject Document Link
Document Description o A ﬂ B 7 U = = IS = = ‘(
Description of vour choice -
Approval Required Flag E Document Status In Progress v
We can also Preview, Edit and Delete the Documents.
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Business Glossary Manager Settings: You can manage the view and the business term definition in the
settings. Click the Settings option on the Launchpad icon as shown below. Give your required view/options and
save the changes accordingly.

™ Edit Busincss Term Definifion

Business Term*®

Acronym

Accessibility

‘ (XD

Classification

Select Valus

Definition

relotively modern col

[ S S

Business Term User Image

Data Object Type

Select Valus

Refers fo the ease by which an gudience isable to  «

from businesses, big corporations,
local and central govemmen

Data Steward

N Select Valus

Description

Data Collection

v Select Value

Type

memim ot foo

Refers to the ease by which an audience is able to

receive, understand and act upon communicafions
from businesses, big corporations,

local and central govemnment.

relatively modermn c

P S

- Ox

Save Cancel

Publish

@

Glossary Status

Select Valus M

Notes

Meaning Category Type

Select Value v

Click on Settings = Business Glossary Manager

Data Catalog

Data Literacy

m Miscellaneous

Miscellaneous

Workﬂow
Manager

Reportlng
Manager

aa
Download
Template

-

Plugins

Metadata
Manager

Mapping
Manager

Business
Glossary
Manager

Requirements
Manager

Codeset
Manager

Miscellaneous

Release

Test Manager
Manager

License
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4 Business Glossary Manager

Classificafion
Master
Reference
Defved
Transactional
Operafional

[M Enable usage on Business Term
Data Object Type

Business Data Bement

Data Collection
Physical Dat:

lement

Value
Master
Reference
Derived
Transactional Transactional
Operational

Business Gloss

Manager Seftings

Fublish

LT

Glossary Status

Pending Review
Pending Approval
Approved
Published
Rejected

[V Enable usage on Business Term
Data Collection Type

Report

Report Section
Screen
Dashboard
Exfract

API

® KB
Key

Fending Review

Pending Approval
Approved
Published

Rejected

[M Ernable usags on Business Term
Meaning Category Type
Conceptual

Legical
Physical

I X )
 o: @
I X )
 on @
I X )
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governan

e company

[ Data Object Type Opfions
Key

Business Data Bement

Data Collection

Physical Data Element

Value
Business Data Bement
Data Collection

Physical Data Element

_Ox ™ Data Collection Type Opfions
Publish Key

mJ Report

( E Report Section
m Seresn
Dashboard
Extract

APl

Valve

Report
Report Section
Screen
Dashboard
Exiract

AP

™ Meaning Category Type Opiions -

JON =

Key Value Fublish
Conceptual Conceptual [ on @]
Logical Logical [@or- ]
Physical Physical m
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