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Workflow Manager

Quick Start User Guide 9.3

About Workflow Manager

The Workflow Manager helps Organizations create custom workflows and monitor the execution of workflows
and tasks assigned to the workflow. erwin’s Workflow Manager provides built-in workflows for Metadata,
Mapping and Glossary Management and these workflows can be completely customized depending on an
organization’s data governance needs.

Custom workflows can be created and these workflows can be associated to Mappings, Metadata (tables and
columns) and Business Terms to govern the lifecycle from creation to approval. Every workflow can have
custom stages configured (for reviews and approvals) and user roles can be assigned for each stage to
provide a gated review process. Users have access to an easy to use graphical workflow designer interface
which helps them configure workflows according to their requirements. All the users that are part of a
workflow have have access to a work queue to track the status of each object that they are assigned to.

Key Highlights

1. Global & process specific workflow configuration screen
2. Define stages for your workflow

3. Assign roles to each stage in workflow

4. Define actions/transitions between states

5. Dashboard Work queue to track workflow action items

ERWIN, INC. ALL RIGHTS RESERVED 2018



erwin

Copyright Notice

This manual is © erwin, Inc.. All rights reserved. No part of this manual may be reproduced, distributed or transmitted,
in whole or in part, in paper, electronic or any other form or by any means other than as expressly permitted in the
applicable Mapping Manager Software License Agreement or Software License and Maintenance Agreement, or as
otherwise expressly permitted by erwin, Inc.

Trademark Notice
MAPPING MANAGER, ENTERPRISE MAPPING MANAGEMENT, ENTERPRISE MAPPING MANAGER (EMM)

MAPPING MANAGER is a trademark of erwin, Inc. and may not be used without the express written permission of
Erwin, Inc.. This list of trademarks may not be complete; other trademarks or registered trademarks may be owned by
Erwin, Inc. from time to time and may be used in this manual. All other trademarks or service marks are the
properties of their respective owners.

Proprietary and Confidential Information Notice

Erwin, Inc. software products contain valuable trade secrets and proprietary information and are protected
internationally, including without limitation, by Canadian, United States and international copyright, trademark, and
other intellectual property laws and treaties.

Unauthorized use of this manual or Erwin, Inc. software products is strictly prohibited and may result in civil damages
and criminal prosecution. See the applicable Erwin, Inc. Software License Agreement or Software License and
Maintenance Agreement for additional information.

License Requirements for Third-Party Software included with AnalytiX: Mapping Manager

Certain third-party software such as Eclipse Rich Client may be included with Erwin, Inc. Software. Such software is
provided pursuant to their respective licenses and not under AnalytiX Data Service’s licenses. Please see their
respective license documents for their terms and conditions.

Disclaimers

Erwin, Inc. reserves the right to revise this manual and make periodic changes to its content without obligation on
Erwin, Inc. Corporation’s part to notify any person of such revisions or changes. Erwin, Inc. does not assume
responsibility for the use of this manual. Erwin, Inc. makes no representation or warranty as to the accuracy of the
contents of this manual. All statements made and information provided in this manual is provided on an errors and
omission accepted (E. & O.E.) basis only.

Intended Use

This document is a Quick-Start User Guide intended to train users on how to get quickly acclimated to the Mapping
Manager application and using it to create dynamic metadata driven source to target mapping specifications. It is
important to note this documents is not intended to be a fully detailed and in depth users guide. Thereby, this Quick-
Start guide will cover only the basics in terms of the usability of the application. Many of the features and capabilities
will not be covered in the Quick-Start User Guide.

Erwin, Inc. recommends clients procure onsite training or services for hands on training and mentoring of resources
on usability and best practices regarding the use of Mapping Manager.
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GUI and Screen Layout

Click on the Launchpad icon on the top left corner and click on “Workflow Manager” icon on
the Launchpad menu to access the Workflow Manager module.

Click the Workflow Manager Icon

Reference Data
Manager

Requirements
Manager

The Workflow Manager dispays upon accessing the module with default packaged workflows.

o Default packaged Workflows are shown in Tile View (Below Image).

Default Packaged Workflows

Selsct Folder | All hd Add Folder Add Workflow Switch To Detailed View
e emp e» e» o oo o - e» oo oo o
’ Business_Glossary_Default_.. Mapping_Manager_Defaul... Metadata_Manager_Defau.. \
l = -— = e = e
Voo e o - - - -

v' Business_Glossary_Default_Workflow
v Mapping_Manager_Default_Workflow
v Medata_Manager_Default_Workflow
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o Alfernate View- Default packaged Workflows in Detailed View (Below Image)

Sslect Folder Al Al ~cd Foider | Add Workflow Swiitch To Tile View

Business_Glossary_Defauli_

Module Name: Business Glossary Manager Created By: Adminisirator Modified By: Administrator
Folder Name: DefoultFolder Created Date: 05/14/2018 19:00:4% Modified Date: 05/14/2018 15:00:4%
—
Description: Business_Glossary_Default_Workilow
S——
—
Mapping_Manager_Defaul
Module Name: Mapoing Managsr Created By: Administrator Modified By: Administrator
Folder Name: DefculiFolder Created Date: 05/14/2018 19:00:4% Modified Date: 05/14/2018 15:00:4%
—
Description: Mopping_Manager_Defoult_Workflow
S—
—
Metadata_Manager_Defau
Module Name: Metadata Manager Created By: Administrator Modified By: Administrator
Folder Name: DsfouliFolder Created Date: 05/14/2018 19:00:4% Modified Date: 05/14/2018 15:00:4%

Description: Mefcdata_Manager_Default_Workflow

1. Mapping Manager Workflow

1.1 Workflow Creation & Configuration

Workflows are categorized and managed under folders.

Click on “Add Folder” icon to add a new folder

Select Folder | Al bl Add Folder Add Workflow

Business_Glossary_Default_... Mapping_Manager_Defaul... Metadata_Manager_Defau...

A pop-up window appears, where user needs to provide the Name and relevant description for
the folder and click on save icon, to create a New Folder
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[ Add Folder -0Ox

Name #

Description

" AH B I

=
I
i
il
]

1
i
i
.

Enter the folder name and description to create a New Folder.

[ Add Folder

Name *

Union_Bank

Descripfion

iz

T AH B ru =

]
]
1

*
1l

it
'Y

To create a workflow for the comparison between two maps

New folder for the Mapping Manager workflow is successfully created

ET I —

Select Foider | Union_Benk Ml ~ddFoder | EditFoider || Delete Folder J| FolderHistory | AddWorkfiow

ADD WORKFLOW

Select the folder from the dropdown and Click on “Add Workflow” icon to define workflow for
the required module. Select the module from the dropdown as shown in the below snapshot

Select Folder  Union_Bank Al Add Foider | Edit Foider J| Delete Folder Add Workflow

All
Defaultrolder
Project A
Project B

Union_Bank
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Select “Mapping Manager” module from the drop down and enter the Workflow name and
Description of the workflow to add a new workflow.

Click on mic:or\, to create a New Workflow

M Add Workflow - Ox

Union_Bank
Module *

Mapping Manager
'Selecf

Maopping Manager

Metadata Manager

Business Glossary Managsr

Description

1]
il
]
I
i
i
I
'y

T AH B U =

The intend of the workflow is to review the comparison -

Workflow for the Mapping Manager is successfully created

E85 | EPICENTER ,;; | Workiow Manager

Select Folder | Union_Bank T Add Folder Edit Folder Delete Folder Folder History Add Workflow

‘Workflow is created successfully

Comparison Review

After creating the Workflow, click on the configure icon o, to start creating workflow

Select Folder | Unicn_Bank -

Comparison Review

+

)
Configure i

b

e T N
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System will trigger default workflow stages and user will have the flexibility to change the naming
standards from “TRIGGER” - “On Create” and “ACTION" - “Publish”, to create the workflow

diagram for the specified module.

o x

[ wunion_Bank —+ Comparison Review =
oo

Froperties »

4 Stages

Name Value

Hode Color
TRIGGER -
On Create

Trigger On

Now, users can implement this straight-forward action, to complete the workflow diagram

without including any generic stages

[ union_Bank — Comparison Review -ox
o < 33
4 Stages Froperfies »
Name Valve
Node Color

Action Publish

il

To include the customized generic or module specific stages, users need fo click on the “Stages”

section and click on . icon, to include required stages
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4 Stoges Froperiies

G ) G )
Come) (

SME Approval )

Mapping Manager -

Module specific stages can also be
created in the similar way to include
into workflow diagram

™ Add Stoge

After clicking on this icon, a pop-up screen
comes to enter the Name and Title for the stage.

Enter the description for the stage and click on
“Next” to select Roles for the stage

Name *

'SME Approval - Mapping

Stage Name is a required field

Tifle *

Subject Matter Expert

Tifle is @ required field

Descripfion
T AH B I U EEEE £iE==EV
To indude SME to review the comparison and approve -

After selecting the appropriate roles for the stage, click on save icon, to add stage to the

workflow diagram.

™ Add Siage

Select Roles :

[0 select al

Administrator
Business
CGI_Mapping Analyst
Custodian
CUSTOM_READONLY_ROLE
CustomRole

DQ Anglyst

ETL Developer
Govemance
Group1_Sales
Group2_Analysts
Group3_Developers
Group4_Testers
GroupS5_Business
Lead DG Analyst
Mapping Admin
Mapping Designer

Power Ussr

Oo0oooooooooooooo®on

Power User_Cloned

- Ox

provious | Save | Cancel
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Customized generic stage is created successfully

Stage Created Successfully

ox

Switch to Detailed View
v

« stages Properties

=) o)

EPICENTER 42 | Warkflow Manager

Union_Bank - Edil Foider || Delete Folder || Foider History

Y [ Union_Bank — Comparison Review

P SME Approv...
i

User can now have the flexibility to update node colors and update roles if required

[ Union_Bank — Comparison Review

. stages Froperties R
Name Value
Node Color

= Roles

I
[ |
Administrafor

Custodian

-
CUSTOM_READONL - Hue 355 Red 191

Sat 92 Gresn 174

CustomRole 2£bfb008
lum 39 Blue: &
DG Analyst
ETL Developer
2 Select Cancel
Governance

Group1_sales

Group2_Analysts

0 O 0 C

User will click on “save” icon to complete the workflow diagram.

[ union_Bank — Comparison Review

4 stages Froperties .
Nome Value
Node Color
= Roles
Administrator
Business
CGLMapRingAnalyst

Custogian

On Create CUSTOM_READONLY_ROLE

CustomRole
D& Analyst
ETL Developer
Gowvemancs
Group1_sales

Group2_aAnalysts

1

]DDI@DDDDDDDD@‘

Workflow Diagram will be successfully created
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EPICENTER 55 | workniow Manager Anciytix Oata Services

« Stoges Froperties )

Nome Value

Node Color I
= o @
-

1.2 Workflow Assignment to Projects (Objects)

After creating the workflow diagram, select the created workflow and click on l:"W-'A'ic:on to assign
workflow to the existing Projects from the Mapping Manager module. User will have option to
review and update roles for the each stage if required, so that the respective users who have
access to that roles will receive work queue notifications.

S82 EPICENTER 5 | Workflow Manager

. SelectFolder  Union_Bank Ml Add Foider § Edit Folder | Delete Folder | Folder History | Add Workflow

[% Comparison Review
|
t

Click on “Assign Node” icon to select the Projects from the list

ey
# Nome Trigger On Crealed By Crealed Date Modified By Modified Date Opfions
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Ty

Trigger on:®
“ Mapping
Click on the Load Nodes icon, and select
Assign To* the respective Project for assigning to the
ca ﬁ Mapping Manager module
Stage
Review -
Roles (I)
a4 [ Bseiect Al =
[1& Administrater
|_|§ Business
8 c i
25 o 3 o oo
[ 1& CusToM_READCMLY_ROLE
LIE curomae
[1& ba analyst .
(] g e Developer F'.roJeCTs N N
& Govemance um ADS_Dato_Migration (5]
E £ Groupl_sales - -.l ADE_LINEAGE (3]
- ou Anthem (2)
Send Email & AC_Smith_Project (2]
o BAU (22)
o4 BFSl Integrafion (%]
_.. CGI_Integrafion_Project (1)
Mk Customer Data Mart (18]
ou DataWarehause (24)
N Dais)
Users can also click on the “Send Email”, B Frasos 5T ()
Checkbox, to send email nofification to the i HVDA Mapeng [4)

Respective user's selected from the list.

M MISMO to CDM {212)
o 005 (18]

aa Oniine Dota Mart (4]
o PHH_MISMC (0)

o Sales Data Mart (21}
du ScofioBank (5]

Ja TestDxC (1)

o Test_Froject (2)

o Test_Project_Tahir (0]
o4 Training Praject (1]
ok UB_Praject (1]

T

Assign To¥
[ale]

Stage
Review

Roles

oe

Send Email

Trigger on:*

~] Mapping

a4 B Bseecta

Adminigtrator
Business
CGI_MaoppingAnalyst
Custodian

CUSTCOM_READCHNLY_ROLE

CustomRole
DG Analyst
ETL Ceveloper
Govemance
Group1_Sales

O

ﬁ User can click this icon and reset

R the roles to choose from the list,
any new roles added, if any to
the list under roles category
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After selecting the required Project and roles from the list, click on save icon.

EPICENTER a3 | workhow Manager

DG

Mapging Admiristrator 05/17/2018 221612 Bt

Recoras from 110 1 Pogel o 25 rowsperpage o

Once the workflow is assigned successfully o the respective Mapping Projects, users who are
part of assigned roles will get work queue nofifications to initiate the workflow.

Click on the Unified Platform menu H icon, and then navigate to the Mapping Manager
module, to review and complete the workflow

EPICENTER ;-

Resource

=

Reference

Requirements
Manager

Download
Template

| Mapping Manager

Plugins

Pa C

Codeset

Business
Glossary Workflow
Manager Manager

To start the review process, user firstly needs to click on the respective Project and then select
the desired Mapping and then click on “Workflow Log” to see the status of the workflow review.
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This is how the workflow log will look, before starting for the review process

Workspace Mappings - P

4 K Maepings
&% Transiormations

jects
o ADS_Data_Migration
o ADS_LINEAGE (5]

ah Anihem (2)

o AO_Smith_Project (2)
o BAU (22)

A% BFSI Infegration (%)

A Customer Data Mart
4 Daotawarehouse [24)
8 0o a
- D (8)
W& Transfomations
£ Test Coses

4 & Mappings

Ay vy rrrroeoy

18

o CGI_integration_Project (1)

(14}

L_Accounts (v1.01)

8 _empio

a L_Cracle_Te:

@& MappingTa

b [[] Archive
L_Test [v1.00)

v1.02
rgets

Mapping Specification

Union_Bank — Comparison Review

Graphical Designer

Test Specification

Workfiow Log

Expand Users & Roles

Load_Ally_Customers (v1.00)

4 [ Load_Customers (v1.00)

@ MappingTargets

Load_Employess [v1.00)
1.00)

[ PHH.
ok Fresosk_STM (¢)
4 HMDA Mapping (4]
o MISMC o CDM [212)
oa CDs (18]

» &u Cnline Data Mart (4]

Ml 10g Summary

Published Mappings + | Additional Mapping Information

1.3

[l Metadata Catalogue -

4 ffiMstocata ]
Export Image:
| Eotimase ] oz

b [@aDs

(=Y

b [@Atcs Sales System
» @ecss

b @B Report:

b @G Universe

» [@ICBI_DataMods!
» @cG

b [@ICusiomer Order Entry
» @HEDW

b [WHEDW_DEV

b [WERP Systems

b [@Emwin Models

+ [@Hadoop HOFS

b @Norihwing

» @Hons

b @oracle

b @salssForce

> @sar

b @scotia

b [@seofic_Source

b [@siwood SAP Mods!

» @iTerodata

b [Eiest Systerm
= PO

Code Mappings Catalogue o
Specificafion Arfifact Catalogue <
.
e e o]

Workflow Execution through work queue notifications

Now, click on the “User-Profile icon”-, in the top right-hand corner of the tool, to navigate to
“My Workflow Queue”, to initiate the workflow process for that particular mapping.

Administrator - Default System User

Suggestions
Change Password

My Dashboard

My Profiles ]

d Date Time Last
Maodifis
1o o
a7 Admin
10 —_
an7 Adminis
-10 10:44:4377  Adminis
L10 —anl
457 Adminig

2o a0y » e

Iy Workflow Queue (344) &
My Recent Mappings

Logout

Click on the hyperlink of the Mapping Name selected for the workflow process. A pop-up
window appears with mapping details and user will review the mapping information and click
on “Send to Review" option.
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the data governance company
[ Map View _ax
Send To - Review
4 Map Spec Overview .
]

Review Comments

After user clicks the icon, a pop-up window opens to provide comments for the review process.

COMMON to EDW-TAGEF  Status Titke :
Object Path Object Description
Renview Comments 05/18/2018 17:11:35

Object Name :

EDW/TestSubjectRal
Penging Review

Dran

1 Mop View

« Mop Spec Overview

Approved Comments

Workflow status was updated successfully.
ERWIN, INC. ALL RIGHTS RESERVED 2018
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the data governance company

[ My Wordiow Gueve

*  Obiectfath Object Nome Obiect Description
EOW/TestSubjactRaj 2eriion iz i
LAGE SancE O

COMMON H i

.
= T AGE BANGE DN

COMMOH to EDW-
3 Cawihus T AGE RANGE D

Recordsfrom 110 30l 3

Object Path © ObjectNome . COMMON 12 EDW-T AGEF  Status Titke ©

Fending Approve

Dratt

Approved Comments

Workflow status updated

successfully

Administrator

05/18/2018 17:12:14

The next user will receive work queue notification. By navigating through hyperlink, user will

review the mapping and click on the EEEEEESicon to send for the approval by providing the

necessary comments.

Test Stoge Comments

Once the user provides the comments, click on save icon, to update the workflow status

successfully.

ERWIN, INC. ALL RIGHTS RESERVED 2018
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the data governance company

1 My Workllow Queve

ObjectNome :  COMMCHN to EDW-T_AGEF  Status Tile :

Object Path :
" Object Path Object Nome ‘Obiect Description Status Title: Comments Assigned by Assigned Dote
ECW/TestiubjactiRaj COMMON to EDW- Draft
L AGE FANGE DI

COMMON t EDW. ~ e rreeyET - - 7z
2 EDW TAGE BANGE DI ara st Stoge Comments Adminisirator 05/18/2018 17:12:52

COMMOH to EDW-
3 Cawihus T AGE RANGE Dt Dratt

Recordsfrom 110 3013

After the workflow gets updated, user needs to click on the same hyperlink for the required
mapping fo publish.

Click on the micon, to publish the workflow status for the required mapping

X 3

« Map Spec Overview

Review completes ond Publshed 10 community

Once the user publishes the current mapping, the required mapping goes to the published folder
of the project and the workflow diagram is updated accordingly
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Object Path ObjectNome | COMMOHN 2 EDW-T_AGE F  Status Titke Object Descriplion
L Object Path Object Name Cbject Description Stafus Title Comments Assigned By Assigned Date

Once the table gets published, the workflow process gets completed.

User can view the “Workflow log” for the required mapping

4 Mopping Speciication Graphical Desig Test Specilic

Workflow Log b

TestFolder — TestWor...

—

LT Ty ow

4 [ Mappings
4 [ COMMON to EDW-T_AGE_RANGE_DIF

@ MaringTargets

Log Summary B

L Workflow Nome  Previous Stafus Cument Stotus Comments Modified By Modified Dote Time:

Recerd bom 110 4 Fage 1 wi perpoge

ERWIN, INC. ALL RIGHTS RESERVED 2018 [ks]




erwin

2. Metadata Manager Workflow

2.1 Workflow Creation & Configuration

Workflows are categorized and managed under folders.

Click on “Add Folder” icon to add a new folder

Select Folder | Al bl Add Folder Add Workflow

Business_Glossary_Default_... Mapping_Manager_Defaul... Metadata_Manager_Defau...

A pop-up window appears, where user needs to provide the Name and relevant description for
the folder and click on save icon, to create a New Folder

™ Add Folder - ax

[sove ] caree

Name *

Descripfion

[f
i
LN

™ A H B 7 U

Enter the folder name and description to create a New Folder.

Click the Save icon, when all the details are provided to add a new folder

ERWIN, INC. ALL RIGHTS RESERVED 2018



& —==m)
[ Add Folder - 0¥
Name *
Union_Bank

Description

™ AH B 5 u

1
il
(il
|
11
o+
I
R
iy

New folder for the Metadata Manager workflow is successfully created

2as EPICENTER ;. | Workflow Manager
E

Select Foider | Union_Bank - Add Folder Edit Folder Delete Folder Folder History Add Workflow

You do have provision to Edit/Delete and view the folder history.

ADD WORKFLOW

Select the folder from the dropdown and Click on “Add Workflow” icon to define workflow for
the required module. Select the module from the dropdown as shown in the below snapshot

Select Folder  Union_Bank - Add Folder Edit Folder Delete Folder Folder History Add Workflow

All
DefaultFolder
Project A
Project B

Union_Bank

Select “Metadata Manager” module from the drop down and enter the Workflow name and
Description of the workflow to add a new workflow.

Click on micor\, to create a New Workflow
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[ Add Workflow -aOx
Folder * m
Union_Bank -
Module *
Metadata Manager -
Name *

Metodata Approval 'v‘.'o'r.ﬂ:w{

Description

o AH B I

=
[l
1]
Tl
[}
Tl
I
it
it

Workflow for the Metadata Manager is successfully created

& | EPICENTER .55 | workfow Manager

Workflow is created successfully

1 Selsct Folder  Urion_Bank e Add Folder Edit Folder Delete Folder Folder History Add Workflow Switch To Detailed View

Comparison Review Metadata Approval Workil...
_
=

After creating the Workflow, click on the configure icona, to start creating workflow

Workdiow Manager

- Eai Foker ] Delele Foer ] Fokirrisory ] A Viktow
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System will trigger default workflow stages and user will have the flexibility to change the naming
standards from “TRIGGER” - “On Create” and "ACTION” - “Publish”, to create the workflow

diagram for the specified module.

[ union_Bank — Comparison Review -Ox
= : e ca
4 Stages Froperfies N
Name Value
Node Celor
Trigger on TRIGGER -

On Create

Now, users can implement this straight-forward action, to complete the workflow diagram

without including any generic stages

ox

™ union_Bank — Comparison Review -

4 Stages Froperfies »

Name Value

Mode Color

Action Fublish

il

To include the customized generic or module specific stages, users need to click on the “Stages”

section and click on . icon, to include required stages
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| Switch to Detailed View
»

M Stages Froperiies . ) L.
= After clicking on this icon, a pop-up screen
_ comes to enter the Name and Title for the stage.
( Review ) ( Approve ) Enter the description for the stage and click on
“Next” to select Roles for the stage
(Pendl’ng Pub...) ( SME Approval )

™ Add Siage

Name *

SME Approval - Mapging
Stage Name is a required field
Tifle *

Subject Matier Expert

flc is @ required fickd

_ Descripfion
Mapping Manager &
T AH B I U EEE=EE Ei==st<S<
To indude SME to review the comparison and approve -
Module specific stages can also be .

created in the similar way to include
into workflow diagram

After selecting the appropriate roles for the stage, click on save icon, to add stage to the
workflow diagram.

[ Add Stage =

Select Roles :
[ select Al

[0 administrator
Business
CGI_MappingAnalyst
Custodian
CUSTOM_READONLY_ROLE
CustomRole
D& Anglyst
ETL Developer
Governance
Group1_Sales
Group2_analysts
Group3_Developers
Group4_Testers
Groups_Business
Lead DG Analyst
Mapping Admin
Mapping Designer

Power User

O0oo0ooooooooooonor o

Power User_Cloned -
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Customized generic stage is created successfully

Stage Created Successfully

ox

Switch to Detailed View
v

« stages Properties

e
( )
(

Pending Pub ) ( SME Approval )
i SME Approv..

EPICENTER 42 | Warkflow Manager

Union_Bank - Edil Foider || Delete Folder || Foider History

Y [ Union_Bank — Comparison Review

User can now have the flexibility to update node colors and update roles if required

[ Union_Bank — Comparison Review

. stages Froperties R
Name Value
Node Color

= Roles

I
[ |
Administrafor

Custodian

-
CUSTOM_READONL - Hue 355 Red 191

Sat 92 Gresn 174

CustomRole 2£bfb008
lum 39 Blue: &
DG Analyst
ETL Developer
2 Select Cancel
Governance

Group1_sales

Group2_Analysts

0 O 0 C

User will click on “save” icon to complete the workflow diagram.

[ Umion_Bank — Comparison Review

. stages Propertias »
Name valve
Node Color
= Roles
Administrator
Business
CGI_MoppingAnalyst

Custodian

On Create CUSTOM_READONLY_ROLE

CustomRole
DG Analyst
ETL Developer
Gavemance
Group1_Sales

Group2_Analysts

]DD@DDDDDDDDQ"

4

Workflow Diagram will be successfully created
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Snapshot below attached shows the workflow diagram with stages assigned with specific roles

EPICENTER 5 | workdiow Manoger JiX Data Se —
Worldlow Diagram s saved
successfully

Roles

z

8

o

o

o

?
THV_“TI’\‘U‘
»

R OO

Q
S
>
g
e ]

Un-assigning the relationship between two stages can be done by Right Click and delete
opftion.

sobs s [ - S o v

[ union_Bank — Metadata Approval Workfiow -ox

| Diogram Switch to Detailed View

. stages Properties N

( Review Approve )

) (
o) (o)

‘On Create

Metadata Manager &
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[ Union_Bank — Metadata Approval Workllow

Co= ) Co)
(renamg PUD. ) ( SME Approval )

Publish

Metadata Manager -

User can drag and drop the custom created generic stages into the Workflow diagram, to make
part of the review process.

[ union_Bank — Metadata Approval Workflow =
B stages Froperfies N
Generic -

-

Review

) Come )
(rendmg Pub ) ( SME Approval )

On Creale

Metadata Manager -
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2.2 Workflow Assignment to Metadata Environments (Objects)

After creating the workflow diagram, select the created workflow and click on G')icon to assign
workflow to the existing Environments from the Metadata Manager module. User will have option

to review and update roles for the each stage if required, so that the respective users who have
access to that roles will receive work queue notifications.

Seiect Folger | Al

bl ~ca Foider | Add worknow ‘Switch To Detailed View

Business, _Glossan y_Defauli_ Mapping_Manager_Defaul Metadata_Manager_Defau E% Metadata Approval Workdl !
—_— [ Assign
— — —_ 7z -
xl

oD

J

Click on “Assign Node" icon to select the Projects from the list

[® Assign Workflow

Assign Node
# Name Trigger On Created By Created Date Modified By Modified Date Options

ERWIN, INC. ALL RIGHTS RESERVED 2018



erwin

the data governance company

Trigger on:*
v Table
| Column

Assign To*

3rd Party Customer Files

Stage

Review

Roles

4 {7 Bseisct Al
& aAdministrator
| ) £ Business
[1& celMoppinganalyst
[1& custogian
[18 CusTOM_READONLY ROLE
| | £ cusiomRole
[1& b analyst
| | Qp ETL Developer
M £ Govemance
| ) -5 Groupl_Sales

Users can also click on the “Send Email”,
Checkbox, to send email notification to the
Respective user's selected from the list.

Trigger on:*
v Table
v Column
Assign To*
3rd Party Customer Files
Stage
Review

Roles

4 [{Z B seiect Al
[1& administrator
| | 2 Business
[1& celMappingAnalyst
[1& custogian
[]& custoM_READONLY_ROLE
| | £ CusiomRole
18 ba Analyst
| | g e Developer
W& covemance
| N -5 Groupl_Sales

Send Email [ |

Click on the Load Nodes icon, and select
the respective Environment for assigning
to the Metadata Manager module

[ Assign Object -ox

438 Metodata &

4[] 3 Party Fiat Files
b 3rd Party Customer Files (v1.00)
» B Customer Fiat Files (v1.00)
» % Product Fiot Files (v1.00)
4[] A5
»-BRg ADs_gc (vi00)
» g ADs_EDW [v1.00)
»-ERg ADS_MART {v1.00)
»-BRg ADS_SOURCE [v1.00)
»-Bgg AD5_STAGE [v1.00)
-] AN
» ?iAdvenmreWDrlmDW [w1.00}
»-Ej anm_61 (v1.00)
»-Ej Anm_s2 (v1.00)
v Cloudera (v1.00)
» ?j Cloudera HDFS [v1.00)
» L CSV (vi.00)
b {5 Erwin Model (v1.00)
» B3 Excel Mods! [v1.00)
»-BRg Excet Metadata (v1.00)
» L Flat File Feed {v1.00]
} @& JSON Schema (v1.00]
» 5§ Netezza 3B (v1.00) -

User can click this icon and reset
the roles to choose from the list,
any new roles added, if any to

the list under roles category
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After selecting the required Environment and roles from the list, click on save icon.

EPICENTER 55 | Workflow Manager Node is assigned Successfully

EEEE ™ Assign Workilow — 0O X Delaied Vi

# Name Trigger On Created By Created Date Modified By Modified Date Opfions

1 3rd Party Fiat Files/3rd Party Customer Filss  Table Colurnn Agministrator 05/18/2018 0C:15:11 £ %D

Once the workflow is assigned successfully to the respective Environment under Metadata
catalogue, users who are part of assigned roles will get work queue notifications to initiate the
workflow.

Click on the Unified Platform menu E3 icon, and then navigate to the Metadata Manager
module, to review and complete the workflow

EEE EPICENTER v8.3 ‘ Metadata Manager

A

Resource i e _' 4 Mapping

Manager

Reference

Requirements Reporting Workflow
Manager Manager Manager

O

Plugins Settings

To start the review process, user firstly needs to click on the respective Environment and then
select the desired Table/Column and then click on “Workflow Log” to see the status of the
workflow review.

Right Click on the required environment, and select “View Workflow" option, fo view the
workflow diagram
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System Catalogue

s

4 i metodata -
4 [@]j2rs Party Flot Filss
» F§erd Party Customer Files (v1.00) SN
: %::;:% Scan Metadata
» @ADS & Schedule Metadata Scan
» @AMM rﬁ Imgort Environment
4 @Aﬂas Sak a Export Environment

' @BCBS D New Version

» EJEC Repc

» miec Unive @) Ada Table

» @CBLDQ"(LJ Data Dictionary b
r @CGl Data Option b
' @CUQQME@“, View Opfions b

: %:Ex_DE‘ Egiit Environment

3 @EDW_PR(- Clone Environment
» @ECW_TES i Delete Environment
v BERF syste Eg Generate DDL

' ljl&ww Mc New Document

» @Hudoop D B
) @LDM @ Advanced Business Properties

b EIMISMO 1‘ Run Template
» ENorthwin { Delsts Tablss)
» @joDs -

13 @omcle ;h oara

4 @Su lesFore:

E', View Workflow

The workflow diagram will be same for the Table Workflow and the Column Workflow

™ View Workflow

4 Table Workflow Column Workflow

Union_Bonk — Metadata Approval Worldlow

On Creale

=

Expand Users & Roles || Exportimage

=m

Both for the table level and the column level, the Workflow diagram will be same and the review

can be started
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cation Workflow Log

es  Exlended Properfies Indexes Forward lineage Reverse lineage Preview Dat st
4 EEMefodeto Union_Bank — Mefadata Approval Workflow Expand Users & Roles Export Image
4 [@]ad Parly Fiot Files

4 Ejard Party Cusiomer Files (v1.00)

» EDimaccount

Impact Analysis

+ E]DimEmployee
ElDimGeography
EE DimCrganization
S DimProcuct
EDimProcuctCategory
EJDimProcuctsubcategory
EJpimPromotion

DDWReseVII-e-v c /_, __\\

EIFactcunencyrate
EFactfnance

EiFactintemetiaies

[EvAssocseqrders
EvomFrep
ElvTargetMai
FluTimasedas

2.3 Workflow Execution through work queue notifications

Now, click on the "“User-Profile icon”., in the top right-hand corner of the tool, to navigate to
“My Workflow Queue”, to initiate the workflow process for that particular table/ column.

dministrator - Defouli Systerm User

Juggestions

Created By ]'

4& Change Fassword
™y My Doshboard
.F

-

Adrinistratcr
rEre My Prcfiles

dministrator o _ _ -
2 My Workflow Queus (33307
-u

& Logout

dministrator

1

Administrato

Click on the hyperlink of the table Name selected for the workflow process. A pop-up window
appears with table/ column properties and user will view the information and click on “Send To -

Review” icon sl to send the review to the desired approver to complete the review
process
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1 My Workfiow Queve -ox
Object Path : Object Name :  DimEmployse status Title Object Descripfion : Qo
# ‘Object Path Object Name Obiject Definifion Status Title Comments Assigned By Assigned Date
1 Customer Order Entry/COE-PRD gbo DimEmployee Draft
2 AMM/Cracis Database dbo DimEmployee Draft
3 AMM/AGventureWorksDW gboDimEmployee Draft
4 ADS/AD3_SOURCE SRC DimEmployee Draft
5 ADS/ADS_STAGE SIG DimEmployse Draft
& ADS/ADS_MART MART DimEmployee Draft
7 ADS/ADS_EDW EDW_DimEmplor Draft
8 ADS/ADS_BO BO DimEmployes Draft
—— P
§ rd Party Flat Files/3rd Farty —
|[ D Customer Files DimEmgloyse i

After user clicks the icon, a pop-up window opens to provide comments for the review process.

Send To - Review

Table Properfies  Exiended Froperties N

G .

4

Technical Properties
Table Name .
DimEmployss Environment Name @ Party Customer Filss

System Nome (3 Party Fiat Files No of Rows

Enter the comments in the dialog box and click on save icon%, to save the comments

o+ Table Properfies N

Review sent to Metodata Analyst

Workflow status was updated successfully.
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Workflow status updated

successfully
# Obiject Path Object Name Obiject Definifion Status Title Comments Assigned By Assigned Date
1 Customer Order Entry/ COE-PRD gdbo DimEmployee Craft
2 AMM/Cracls Database gbo DimEmpioyee Draft
3 AMM/AdventureWorksDW dbo.DimEmployee Draft
4 ADS/ADS_SOURCE SRC DimEmployee Draft
5 ADS/ADS_STAGE STG DimEmployss Craft
s ADS/ADS_MART MART DimEmployee Draft
7 ADS/ADS_EDW EDW_DimEmpl Draft
] ADS/ADS_BO BO DimEmpioy Draft
9 AMM/Excel_Metadata DimEmployee Draft
10 i’ﬁi;x’ér;’l'e:”ew’“ (ariiy DimEmployas Pending Revisw Review sent to Metadata Analyst Administrator 05/18/2018 00:54:25

The next user will receive work queue notification. By navigating through hyperlink, user will
review the table/column details and click on the EEEEE N icon to send for the approval by
providing the necessary comments.

4 Table Properfies

Review send to Approver

Once the user provides the comments, click on save icon, to update the workflow status

successfully.

Workflow status updated

successfully
Vg ram Cuje nume . Umempioyss St e Unjee vesapion “w W

# Obiect Path Obiect Name Obiect Definition Status Tifle Comments Assigned By Assigned Date
1 Customer Order Entry/ COE-FRD dbo.DimEmployes Draft

2 AMM/Oracle Database gdbo. DimEmployse Draft

3 AMM/AgventursWorksDW goo DimEmployee Draft

4 ADS/ADS_SCURCE SRC DimEmployss Draft

5 ADS/ADS_STAGE STG DimEmployse Draft

s ADS/ADS_MART MART DimEmployes Draft

7 ADS/ADS_EDW EDW_DimEmpio Draft

8 ADS/ADS_BO BO DimEmployes Draft

s AMM/Excel_Metadata DimEmplovee Draft

10 ‘?f‘: j:;';:gg”wz’“ Farly DimEmgloyes Pending Approve Review send 1o Approver Administrator 05/18/2018 01:03:59

After the workflow gets updated, the review was finally sent to the next user i.e. SME approval

and then the table workflow will be sent to publish, to complete the workflow process.
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S

Table Properfies  Exiended Froperfies N

q

Technical Properties

Table Name DimEmployss Environment Name

System Name

Party Flat Files

Synanym Reference

XFaih

Sent fo SME for the final approval

Business Properties
Data Steward

Table Definition

Logical Table Name

Table Class

User Definec

User Definec-2 User Defneo-4

User Defin User Define

User D User Defi

User Definec-9 User Defineg-

™ My Workflow Queve

Object Path - Object Name:  DimEmgloyss Status Title - Object Descripfion Q (l)
#  ObjectPath Object Nome Object Definifion Status Title Comments Assigned By Assigned Date
1 Customer Crosr Entry/COE-PRD | gibo DimEmployes Draft
2 AMM/Oracle Database oo DimEmployes Draft
3 AMMIAdventursWarksOW SkoDimEmploves Drat
4 ADS/ADS_SOURCE SBC DimEmgloyee Draft
5 ADS/ADS STAGE Sloyee Draft
4 ADS/ADS_MART MART DimEmployes Draft
7 ADS/ADS_EDW EDW DimEmgloyes Drat
5 ADS/ADS_BO 2O DimEmploves Draft
9  AMM/Excel Metodata CimEmployes Draft
10 gs;gxf;'e:"““’“ Pty DimEmzloyes f:;éf;\:q"""“"a’&pe" Sent to SME for the final approval Adminisiator 05/16/2018 01:10:38

After the workflow gets updated, user needs to click on the same hyperlink for the required table
to publish.

Click on the micon, fo publish the workflow status for the required table

Back To - Approve:

»

(  Table Properies ended Properties

i, Environment Name

System Nome

3rd Party Flat Fies

Synonym Refer

XPoth
Review completed and sent to Publish

Table Definition

Logical Table N

Lser Defin

User Defin

User Defim

User Defim

2210
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Once the user publishes the current table, the workflow log of the required table gets updated
and the workflow diagram is updated accordingly

Once the table gets published, the workflow process gets completed.

User can view the “Workflow log” for the required table

System Calalogue <

4 stadata
4 [@j%d Farty Fiat Flles
4 Fjrd Party Customer Files [v1.0C
EDimaccount
Epimcunency
Elpimcustomer
[EIDimDepartmentGroup
4 [FIDimEmployee
[l Baserots
[ sirthDate
R Curentfiag
[ DeporimentName
[ Emoiladcress
[ EmergencyContactial
[l EmergencyContactPhe
[l Employestey
[ EmployesnationalDAl
MR EndDate
I FirstMome
R Gender
[ HireDate
[ Lostiame
[ LoginiD
R maritalstatus

[ migaishome.

Table Properfies  Extended Properties Indexes Impact Analysis Forward lineage  Reverse lineage Preview Data

Colapor Rucs Expan Usors & ko

Test Specification Workflow Log

Union_Bank — Metadata Approval Workdflow

# =]

SME Approval

4 [@3rd Party Flot Files
4 v Party Customer Fles (v1.0C
EJpimAscount
Elpimcurency
FElpimCustomer
ElpbimDepartmentGroup
4 [pimEmployee
[l easeRate
Il girthDat=
[l Cureniflag
[ Deparimentiame
[l Emailadaress
[l EmergencyContaciNar
[ EmergencyGentactPhe
[l Employsskey
[l EmplcyseNational DA

[l sclariecFlag

a SalesPersonflag

A complete workflow analysis can be seen with the detailed log summary

System Calalogue <

Table Properfies  Extended Properfies Indexes Impact Analysis Forward lineage Reverse lineage: Preview Dala

Collapse Roles Expand Users & Roles

=
o Lo

Test Specification Workflow Log N

Union_Bank — Metadata Approval Workflow

[l encDate
[ FirstName:
[l Gender [Emer
[l HreDate
[ Lastiame # Workllow Name  Frevious Stafus Cunent Siatus Comments Modified By Modified Dale Time
B LoginD
Il Moritalstatus | ‘ | ‘ ‘ ‘ ‘ | ‘ ‘
[l migaisnams
B Namestyie 1 Metadata Approva Draft Fending Review Review sent fo Metadata Analyst Adrrinistrator 05/18/2018 00:54:25
[l FarentEmpioysskey 2 Mstodata Approva Fending Review Fending Agprove Review send o Approver Agministraior 05/18/2018 01:03:59
g;“'i"'m”mee““o" 3 Metodata Approva Perding Approve Subjsct Matter Expart ADprove Sent 1o SME for the final approval Administrator 05/18/2018 0110:38
ayFrequency

4 Metadata Approva Subject Matter Expert Approve Pubiished Review completed and sent fo Publish Adrrinistrator 05/18/2018 01:13:07

[l Fhone
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3. Business Glossary workflow

3.1 Workflow Creation & Configuration

Workflows are categorized and managed under folders.

Click on “Add Folder” icon to add a new folder

Select Folder | Al v | Add Folder Add Workflow

Business_Glossary_Default_... Mapping_Manager_Defaul... Metadata_Manager_Defau...

A pop-up window appears, where user needs to provide the Name and relevant description for
the folder and click on save icon, to create a New Folder

™ Add Folder - O x

[sove ] corco

Name *

Description

™ A H B 71 «

=
I
il
1
I
[
[l
I
[l

Enter the folder name and description to create a New Folder.
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™ Add Folder - Oox

Name *

Project A

Description
= = = +

H i = = &
1T IT = =
i= = = =

To create a workflow for the Data Steward responsible for the Business Terms used

o A H B I U =

New folder for the Business Glossary Manager workflow is successfully created

EEE Mapping Manager .z 2 Workflow Manager

Select Folder | Project A MUl ~dd Foider || Edit Foider J| Delete Foider | Folder History J| Add Workflow

Folder is created successfully

ADD WORKFLOW

Select the folder from the dropdown and Click on “*Add Workflow” icon to define workflow for
the required module. Select the module from the dropdown as shown in the below snapshot

Select Folder  Unien_Bank v Add Folder Edit Folder Delete Folder Folder History Add Workflow

All
DefaultFolder
Project A
Project B

Union_Bank

Select “Business Glossary Manager” module from the drop down and enter the Workflow name
and Description of the workflow to add a new workflow.

Click on micor\, to create a New Workflow
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[™ Add Workflow

Folder *
Froject A
Module *

Mapging Manager

i Select
Mapping Manager
Metadata Manager
Business Glossary Manager

Description

fei)
=
-]
by
=
]
1]

o+
I
+
Il

-Ox

Workflow for the Business Glossary Manager is successfully created

ves | Workfiow Manager —
Workflow Diagram is saved
successfull
——
Business_Glossary_Defauli_ Mapping_Manager_Defaul... Mefadata_Manager_Defav.. Comparison Review BGM Data Steward_v1
o =  — — — —_—

After creating the Workflow, click on the configure icon °, to start creating workflow

Select Folder | Project A

BGM Data Steward_vl1

 Confgure |

=% =\, = =

v Add Folder Edit Folder Delete Folder Folder History Add Workflow
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System will trigger default workflow stages and user will have the flexibility to change the naming
standards from “TRIGGER” - “On Create” and "ACTION” - “Publish”, to create the workflow

diagram for the specified module.

o X

[™ Union_Bank — Comparison Review =
2

4 Stages Properfies .

Name Value

Mode Color
TRIGGER hd
On Create

Trigger On

Now, users can implement this straight-forward action, to complete the workflow diagram

without including any generic stages

-0Ox%

I Project A— BGM Data Steward_v1
< E3 3

Diagram
4 Stages Properfies »

Name Valve

Mode Color

Action Fublish

il

To include the customized generic or module specific stages, users need to click on the “Stages”

section and click on ) icon, to include required stages.
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| Switch to Detailed View

»

M Stages Properties

After clicking on this icon, a pop-up screen

r— comes to enter the Name and Title for the stage.

Enter the description for the stage and click on
“Next” to select Roles for the stage

a
( Review ) ( Approve )
(Pendl’ng Fub...) ( SME Approval )

Mapping Manager -

Module specific stages can also be
created in the similar way to include
into workflow diagram

™ Add Stoge

Name *

ISME Approval - Mapping
Stage Name is a reguired field

Tifle ~

Subject Mati

Tifle is a requin
Descripfion

o AH B U =

To indude SME to review the comparison and approve

11
1
it
it
+

After selecting the appropriate roles for the stage, click on save icon, to add stage to the

workflow diagram.

Customized generic stage is created successfully

oo _ocx|

Select Roles :
[ selectan

Administrator
Business
CGI_MappingAnalyst
Custodian
CUSTOM_READCMLY_RCLE
CustomRole

DQ Analyst

ETL Developer
Governance
Group_Sales
Group2_Analysts
Group3_Developers
Group4_Testers
Group5_Business
Lead DG Analyst
Mapping Admin
Mapping Designer
Power User

Power User_Cloned
Project Admin

public

Shubham

Steward

Subject Matter Expert

0K O0DO000000oooooooooooooog

IS ] =i

ERWIN,

INC. ALL RIGHTS RESERVED 2018




erwin

Customized generic stage is created successfully

Project A — BGM Data Steward_v1 -0Ox%

nion_gank - Edil Foider || Delete Folder || Foider History

| [ Union_Bank — Comparison Review =

Switch to Detailed View
v

. stages Propeties
( ) G )
(Pem‘]ing Pub_.. ) ( SME Approval )

P SME Approv...
i

User can now have the flexibility to update node colors and update roles if required

™ Project A— BGM Data Steward_v1

. stages Froperties R
Name Value

Node Color -
= Roles ]

Administrator

Business

Custodian

CUSTOM_READONL - Hue 355 Red 191

Sat 92 Gresn 174

CustomRole 2£bfb008
lum 39 Blue: &
DG Analyst
ETL Daveloper
Select Cancel
Governance

Group1_sales

Group2_Analysts

0 O 0 C

User will click on “save” icon to complete the workflow diagram.

[ Project A —» BGM Data Steward_v1

. stages Propertias »
Name valve
Node Color
= Roles
Administrator
Business
CGI_MoppingAnalyst

Custodian

On Create CUSTOM_READONLY_ROLE

CustomRole
DG Analyst
ETL Developer
Gavemance
Group1_Sales

Group2_Analysts

]DD@DDDDDDDDQ"

4

Workflow Diagram will be successfully created

ERWIN, INC. ALL RIGHTS RESERVED 2018



Snapshot below attached shows the workflow diagram with stages assigned with specific roles

EPICENTER 55 | worktiow Manager Anaiytix Data Services
‘Workflow Diagram is saved

[ Project A — BGM Data Steward_v1 -ox

G T
»

stoges Froperties

Nome Value

Noge Color

I G R e ﬁ!‘

3.2 Workflow Assignment to Business Terms (Objects)

After creating the workflow diagram, select the created workflow and click on ':":')icon to assign
workflow fo the existing Terms from the Business Glossary Manager module. User will have option
to review and update roles for the each stage if required, so that the respective users who have
access to that roles will receive work queue nofifications.

HH EPICENTER vB 3 | Workflow Manager
11

Select Folder | Project A 7 Add Folder Edit Folder Delete Folder Folder History Add Workflow

BGM Data Steward_v1

- @

g 3 N, [l

Click on “Assign Node"” icon to select the Projects from the list

Assign Node
# Name Trigger On Crealed By Crealed Date Modified By Modified Date Oplions

ERWIN, INC. ALL RIGHTS RESERVED 2018



erwin

the data governance company

Trigger on:*
»f Business Term

Click on the Load Nodes
Assign To* icon, and select the
respective Business Terms for
assigning to the Business
Review Glossary Manager

Roles

4 [ 88 select Al
|} £ Admin without Site Privileges
18 administrator
Ll £ Business
|} £ CusiomRole
& b analyst
L1& enpeveioper
[1& covemance 4 B Business Terms
O £ leazDo Analyst ¥ [ Business and Management (53)
» [ Controcts and Legal (13)
Ll £ Mopping Admin ]

Ll - Mapping Designer » [ Enterprise Business Giossary (4}
» [ GDPR [7)

Send Email b [ Miscsllansous (13)

b (B8 MISMO (238)

» (85 NLM (135)

™ Assign Object

Users can also click on the “Send
Email”,
Checkbox, to send email notification

™ AssignTo

Trigger on:*

v Business Term

Assign To*

DGC

User can click this icon and reset

Roles the roles to choose from the list,

’ nﬁﬁﬁ‘mw any new roles added, if any to

Business the list under roles category

CGI_MappingAnalyst
Custodian
CUSTOM_READONLY_ROLE
CustomRale

D& Analyst

ETL Developer
Govemnancs
Groupl_Sales

Send Email [

ERWIN, INC. ALL RIGHTS RESERVED 2018



After selecting the required Business Terms and users from the list, click on save icon

EPICENTER .45 | worknow manages

e —5 X oo |
- 3 |
* Name Trigger On Created By Created Date Modified By Modified Date Optiens
DG Mapping Admiristrator 05/17/2018 221612 Y 2t

Recarss bom 11 fagel . 25 rows perpoge o

Once the workflow is assigned successfully fo the respective Business Term, users who are part of
assigned roles will get work queue notfifications to initiate the workflow.

3.3 Workflow Execution through work queue notifications

Click on the Unified Platform menu | icon, and then navigate to the Business Glossary
Manager module, fo view the workflow.

Mapping Manager l Business Glossary Manager

Resource Mapplng
Manager Manager

Requirements Glossary Workflow
Manager a '_ > Manager

O

Sefti
Template atngs
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Click on the hyperlink of the Business Term under Business Terms summary i.e. “Building”.

| Glossary Workspace

b4 B Business Terms

E(2)

238

» B GDPR [7)
» (B Miscelansous (13)
: v [ New_Cotalog (1)
| v dghBusiness Policies
1) B Business Rules

| ) stewardship Goals

3

. Glossary Status - DGC

niracts and Legal (13)
B ness (2150)

siness ond Management {54)

Business Terms Summory

3

Business Terms

9

Assodlated Business
Terms

2

Published Terms

Add Business Term

&  BusinessTerm  Definifion Classificafion Description Status Source Data Catalog  Catalog Options
Reference  Steward Hierarchy
—
1 Bulding AStructurs Master 7S ﬁl DGC [elele] HE L r
2 Custormer 5 person who Master @ persen of Approves m DGC DGC HE L A
3 Employss Mastar NJA DGC DGC AE LA n e
L g

To start the review process, user firstly needs to click on the catalog and then click on “Workflow
Log” to see the status of the business term.

™ View Business Term

4+ Business Term Details
Building
frlciay
Acronym
(I
Definifion
A Structure

Descripfion

Associafions Addilional Details

Rich Media library

History Workllow Log

Classificafion

Master

This is how the workflow log will look, before starting for the review process

[ View Business Term

« Business Term Details

Project A — BGM Data Steward_v1

Associafions

Addifional Details

Rich Media Library History

/

Workflow Log

-8 X
»
Data Steward
a
Py mioggs
Glossary Status
N/A
Workflow Status
Draft
Tags
Type or click here -

-8 X

3

Expand Users & Roles || Exportimage

Now, click on the "User-Profile icon”-, in the top right-hand corner of the tool, to navigate to
"My Workflow Queue”, to complete the workflow process for that particular Business Term.
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Administrator - Defoult System User
Suggestions

Change Password

My Profiles

My Workflow Queue (24) “3']

v

A

P My Doshboard
A

A

E’ Logout

A pop-up window comes and user needs to click on “Send To - Review” icon, to send
the review to the desired approver to complete the review process

Click on the hyperlink of the business term (e.g. Building), to complete the workflow review.

1 My Workfiow Queve

Object Path: DG Object Name Status Tifle - Object Descripfion : Qo
# ‘Object Path ‘Object Name Object Description Status Title Comments Assigned By Assigned Date
DGC Building Draft

A pop-up window appears with the Business Term details and user will review the information
and click on “Send to Review" option.

[ Business Term View _ax
Send To - Review
q Business Term Details Associations Addifional Details Rich Media Library Collaborafion Center History »
Building . Data Steward
DGC LRGN
=]
RS mbogos
Acronym Classificafion

Glossary Status

(X vasrer

(7

After user clicks the icon, a pop-up window opens to provide comments for the review process.

Enter the comments in the dialog box and click on save icon%, to save the comments

. BusinessTerm Details »
Building Data steward
Ab: R -
L7 ]
Acronym Classification Glossary Status
[ Comments _ox
=)
Definifion
R Sond 1o raview Workflow Status
Tags
Descripti -
Nate:
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Workflow status updated successfully.

[ My Workfiow Queve
Workflow status updated
ObjectPath - DGC Object Name Status Title - Object Description Q (I) successfully

+ Object Path Object Nome Object Deseription Status Title Comments Assigned By Assigned Date

1 DGC Building Fending Review Send fo review Administrater 05/18/2018 12:22:42

The next user will receive work queue notification. By navigating through hyperlink, user will
review the details and click on the IEEEEEESicon to send for the approval by providing the
necessary comments.

e o

q Business Term Details Associafions Additional Details Rich Media Libra Histo 3
i i Data Steward
Building &
Dec -
- (=]
ad TEeE
Acronym Classification Glossary Status

‘o
NiA

Definifion %
A Structure Send o Approve after review Workflow Status
Fenging Revisw
Tags
Descripfion ype or click here -
Nots

Once the user provides the comments, click on save icon, to update the workflow status
successfully.

1 My Workdiow Queue
Workflow status updated
Object Path :  DEC Object Name Status Title - Object Descripfion Q (_I) successfully

# Object Paih Object Nome Object Description Status Title Comments Assigned By Assigned Date

1 DGC Building Pending Approve Send fo Approve after review Administrator 05/18/2018 12:27:31

After the workflow is updated, user needs to send the review to last approver to complete the
workflow process

T

q Business Term Details Associafions Addifional Details Rich Media librai Histo »
i i Data Steward
Building .
DGl AT
-
0 mbogas
L7 ] ?
Acronym Classification Glossary Status

( XD [ Commenis x
NfA
Definifion %

A Structure Send to SME Approval for final review process Workflow Status

Pending Acprove

Tags
Type or click here -

Description
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Provide the optional comment to save the review for completion.

After user clicks on the save icon, the workflow status is updated successfully.

™ My Workflow Queve
‘Workflow status updated
Qbject Path:  DGC Object Name : Status Title Object Description : Q (I) successfully

#  Objectrath Object Name Object Description Status Tie Comments Assigned By Assigned Date
1 pac Builging i”phgf_f\fq""'z’"e”g‘pa" Send to SME Aoproval for final review process  Administrater 05418/2018 12:32:17

After the workflow gets updated, user needs to click on the same hyperlink for the required
details of the Business Term.

Click on the micon, to publish the workflow status for the required business tferm

Back To - Approve m

4 Business Term Details »
Bl“ld |ng Data Steward
DGC §
— (=]
L
Acronym Classffication Glossary Status
(D [ Commenis -Ox
HA
Definifion %
A Structure Review completed and Pubished to community s
Subject Matter Expert Approva
Tags
Deseripfion -

Once the user publishes the current Business Terms details, the required ferm gets published and
the workflow diagram is updated accordingly

Click on the business term hyperlink under Business Terms summary, to view the complete
Workflow log

[ view Business Term
(| Business Term Details Associafions Additional Details Rich Media Library Workfiow Log

Froject A — BGM Data Steward_v1
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Users also have the opftion, to “Export Image” to jpeg file format.

Also, if clicked on “Expand Users & Roles” — will show all the users and roles associated with each
stages to check, which role was provided to that user for review purpose.

M View Business Term

-@x
«|  Business Term Details Associations Additional Details Rich Media Library History Workflow Log N
Project A — BGM Data Steward vl Gollapse Roles | Gollapse Users | Hide Users & Roles
Roles S
.+ ®@Subject Matter Expert
@5System Admin
Role= -
" ®Shubham
Roles s
.- ® Custodian
Uszers -
@ kartik
Users A
@ ksridhar

To view the final workflow process, right click on the Business Term, and click on the “View

Workflow” option, fo view the final workflow process

[ View Workflow

Glossary Workspoce

4 B Business Terms
{83 Business and Monagement [54)
» @BCOE(2)
» (@8 Controcts and Legal {13}
b [ Customers Business (2150)
£ p6C (3)
-] Funria_..E New Business Term

» B GOFR| @
New Cataloy
b B3 Miscel 28 d

» B new_c @8 Ecit Cofolog
» dghBusiness F Export Catalog
» Ef Business € mpori Catolog
b Stewards @y oo susiness Term
il beiste Catolog

.9. Assign Users

Ti Wiew Workflow

Froject A —+ BGM Data Steward_v1

Roles
+* @Shubham

Roles -
,» @ Custodian

Users -

@ ksridhar

Users -
& kartik

/—> SME Approval

-Ox

Cotapee s ] Gatapae Users ] e User & oes JEsttinage | Giee ]

Roles A
L« ®5ubject Matter Expert
" @System Admin
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