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erwin DI Suite  

Business Glossary Manager 

Quick Start User Guide – v9.3 

 

Getting Started 
✓ About Business Glossary Manager 

✓ Quick Access Section  

✓ GUI and Screen Layout  

 

 

About Business Glossary Manager 

The Business Glossary Manager Enables business users to create, manage and collaborate on common 

business vocabulary across the organization Supports regulatory compliance, data governance, and data 

stewardship initiatives by governing business vocabulary terms and enabling lineage maps showing how 

semantic definitions related to physical data dictionaries, data mappings, lineage of federated data and other 

business artifacts such as requirements, test cases and more.. 
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Quick Access Section 

Business Glossary Manager 

 About Business Glossary Manager  Click 

 Glossary Workspace Click 

 Glossary Catalog Click 

 Business Terms  Click 

 Business Term Properties Click 

• Mind Map  

• Associate Business Terms  

• Associate technical Metadata 

• Associate Business Policies  

• Associate Valid Values  

 Glossary Status  Click 

 Business Policies  Click 

• Policy Details 

• Add Business Policy 

• Associate Business Rules 

• Associate Technical Metadata 

 Business Rules   Click 

• Data Steward Mindmap 

• Add New Business Rule 

• Business Rule Mindmap 

 Stewardship Goals Click 

•  Create New Document 

 Business Glossary Manager Settings   Click 
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GUI and Screen Layout 

Click on the Launchpad icon        on the top left corner and click on “Business Glossary Manager” icon in the 

Launchpad menu to access the Business Glossary Manager module.  

 

 

 

The Business Glossary Manager Dashboard dispays upon accessing the module with following information. 

• Glossary Work Space with the complete information (Below Image) 

Glossary Workspace:  It gives you the complete information about the Module, Including No. of Catalogs, 

Business Terms, Data Stewards, Associated Business Terms, Associated Technical Metadata, Published Terms, 

Glossary Status and also The Catalog Summary.   
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Create new catalog: Right click on Business Terms node and select New Catalog. Enter the required fields like 

Catalog name, Description and click save. We can also Export this catalog and Import Catalog as shown below. 

  

 

 

Business Terms: A globally defined terms which are the representation of your business usage. You can define 

your own business terms here and publish this terms. 

Business Terms: Click on any catalog to see the list of business terms available in it.  

Ex: Click on “ADS” as shown below 
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Create New Business Term: Create a new Business Term of your choice by Right clicking on the newly 

created Catalog as shown below. Give a name and required details and save your Business term. 

 

 

After you select the New Business term, the screen will show you the New Business Term Definition as below which 

includes,  

• Business Term Name(Name of your Choice) {Mandatory} 

• Acronym(Select if it is Acronym or not) 

• Publish(Publish this Business Term) 

• Classification (You can classify weather it is a Master, Derived, Reference, Transactional or Operational 

etc. in  the dropdown) 

• Data Steward(Select your Data Steward in the drop down)  

• Glossary Status( Define its Status in the Drop down)  

• Definition, Description and Notes 

• Business Term user image(Upload any image of your preference)  

• Data Object Type( You can select the data object type in the drop down) 

• Data Collection Type( Select the data collection type in the drop down) 

• Meaning Category Type (Select weather it is a Conceptual, logical or physical in the drop down) 

 

Create New Catalog: Right Click on Glossary Catalog, Select New Catalog (Below left image), add Name 

and description to it (Right Image) and Save icon 
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Export Catalog: Right Click on the Glossary Catalog, You can see “Export Catalog” option to download  the 

Catalog. You can see the downloaded file on the right hand side. 

 

 

Import Catalog: Right Click on Glossary Catalog to see Import Catalog to Import from your exiting file. You can 

choose your Catalog Destination file and attach this to the Glossary catalog as shown below. 

 

 

Import Business Term: You can also import business term from your existing enterprise business terms. 
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Delete Catalog: Delete the catalog by clicking on the delete catalog option as shown below. 

 

 

Business Term Properties:  

Mind Map:  After you create the Business Term, you can now know how this business term is being 

connected/linked with. And you can also export this report as image. In this case “Accessibility” is the Business 

term as shown below. This Mind Map report gives you the Status, Data Steward Name, Technical Metadata, and 

also associated business Terms linked to it. 

 

       

 

Mindmap 
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Edit Business Term: Click on the pencil icon  to edit the Business term. Once you click on the 

edit icon you can now see the screen as shown below. 

 

 

You can know make Edits to this Business Term ex: “Accessibility” and save the changes accordingly. 

 

Associated Business Terms: You can link many Business terms to a single business term by using this feature. 

Select Business terms from the drop down as shown in the below second image which can be tied to your 

required Business term. Use  this icon to associate Business terms.  
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Select multiple Business Terms from the dropdown as shown in the above image and save it accordingly.  

 

Associated Technical Metadata: You can also attach the metadata for your Business term by using this 

feature. Put the Business term in edit mode, Select edit Associate Business Term and Start attaching your 

metadata information to your Business Term as shown in the below second image and save it.Done. 

 

 



      

         

ERWIN, INC. ALL RIGHTS RESERVED 2018 10 

 

Click on associate technical metadata icon to go to metadata library. Search for the metadata and associate 

the required metadata and save accordingly as shown below.  

 

 

Associate Business policies: We can also associate Enterprise Business Policies to the Business Term as shown 

below.  

 

After clicking on the Associate Business Policies icon, a dropdown with the list of Policies appear on the screen as 

shown below. Select the required Policies to be attached and save it accordingly.  
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Valid Values: We can also associate valid values (Code Sets) to the Business Term as shown below.  

 

Click on assign/remove codesets to go to the Published codesets and select the required codesets and save it 

accordingly as shown below.  

 

 

Additional Details: The tool provides ten user defined fields to provide more context to the business term. Use 

the edit icon and make changes to the fields and save it accordingly.  
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Rich Media Library: We can also attach rich media like (text documents, audio, video files etc.) to the business 

term as shown below. Use (+) to add the required documents.  

 

Once you click on the (+) icon, you can see a form which allows you to fill required fields. Save the form upon 

giving all the details as shown below.  
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Collaboration center: We can use Collaboration center to communicate between the teams on any 

discussion/topic/business term. Use (+) icon to create the topic and you can also assign the users to the topic.  

 

 

History: We can also see the History of a business term using this feature. This tells us who and when this Business 

Term is modified as shown in the below.  
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Glossary Status: We can also view the Glossary Status of a Catalog. Click on any catalog, we can see how 

many business terms are approved, published, rejected etc. as shown below.  

 

 

 New Sub Catalog:  You can also create a sub catalog under the Main Catalog. Click on New catalo and 

give the catalog name, description and save.  

 

 

 

 

 

 

 

Edit Catalog: Edit your catalog by using this Edit Catalog feature and save the changes accordingly.  
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Export Catalog: You can also export your catalog using this Export catalog option. 

 

 

Import Catalog: You can import the catalog from your existing file(s) by using this import catalog feature 
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Business Policies: We can also add Enterprise level business policies and associate these with the Business terms 

as well.  

 

New catalog: Right click on the Business policies tab and click on new catalog and give your policy details. 

Save. Policy will be created  

 

 

 

 

Add Business Policy: Click on any Catalog and on the right hand side, you can see Add Business Policy option 

create a policy as shown below. Once we give the Business policy name and Description, we can save it 

accordingly.  

 



      

         

ERWIN, INC. ALL RIGHTS RESERVED 2018 17 

 

 

 

Policy Details: We can also see/edit the policy details anytime. Click on a policy to see its details including 

Associations, Additional information, Rich Media Library and Collaboration center. We can edit the fields if we 

want to make some changes to the business policy.  We can also assign Data Steward to the policy and define 

Validity of the policy as well.  

 

 

Use associate business rule option to associate business rules to the Business Policy as shown below.  

 

 

After clicking on the associate business rules option, you can see a dropdown with list of existing business rules 

and select your required rules as shown in the below image and save.  
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Associate Technical Metadata: We can use associate technical metadata to the business policy using the  icon 

on the right side as shown below.  

 

Once we click the icon, we can see the metadata grid as shown below. Search for the required metadata using 

the “search feature” and in the search results select the required metadata and save it. Now the selected 

metadata will get attached to the business policy.  

 

 

Additional Information: We can also add some additional information to the business rule. We provide ten user 

defined fields to give more information. You can see this in the below image.  
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Add rich media to the Business Policy: We can use (+) icon to add any document (Audio, Video, Files). Once we 

attach the files we can save it accordingly.  

 

 

 

Collaboration center: Use collaboration center feature to create a topic and discuss between the teams. You 

can create a business policy topic and chat between the assigned users as shown below.  
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We can also add nested catalogs, edit and delete catalogs by right clicking on a Catalog as shown below.  

 

 

Business Rules: We can also define the Custom Business Rules and attach these Business Rules to the Business 

Terms.  
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Data Steward Mindmap: We can also generate the Mind Map for a Data Steward as well. Click on any Data 

Steward image as shown in the above image. You can see the mind Map as shown below. Ex: John Carter You 

can also export this as an image as well.  

 

 

Business Rule Mind Map: We can generate the mind map for a Business Rule using the Mind Ma icon next to 

Data Steward. Click on this icon to see its dependency diagram as shown below.  

 

 

 

Add New Catalog: You can add a catalog by right clicking on the Business Rules tab. Give the catalog name 

and description and save. A catalog will be created accordingly.  

 

Add Business Rule: Click on Add Business Rule to create a new rule. Give Business rule name and description 

and save the Rule accordingly as shown in the below images.  
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Once the Business Rule is created, we can go and enrich the rule if required. Use edit icon to make any changes 

to description, data steward, definition and notes etc. 

 Ex: BR_1 

 

 

We can also add some additional information like Description and Type to the Business Rule as shown below. Use 

(+) icon to add the information.  
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We can also add Sub catalogs by right clicking on the existing catalog as shown below. We can also edit and 

delete the catalog.  

 

 

Stewardship Goals:  We can document Stewardship goals and save them in the library for the reference. Use 

(+) icon to add a new document form. 

 

We can also Preview the Document, Edit and Delete the Document as shown above. 

 

Create a new Document: To create a new document use (+) icon and enter all the details related to the 

document and click save on the top right corner.  

Ex: “Doc56” as shown below. 

 

We can also Preview, Edit and Delete the Documents.  



      

         

ERWIN, INC. ALL RIGHTS RESERVED 2018 24 

 

 

Business Glossary Manager Settings: You can manage the view and the business term definition in the 

settings. Click the Settings option on the Launchpad icon as shown below. Give your required view/options and 

save the changes accordingly. 

 

 

Click on Settings → Business Glossary Manager 
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